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Danh muc 134 nhiém vu trong tdm cong tac Noi vu tinh Hueng Yén niam 2024

(Kém theo Ké hogchsé ~ /KH-SNV ngay  /

/2023 cua Sé Néi vu vé cong tac nganh Ngi vy nam 2024)

Thai gian thuc hién

TT Néi dung/Nhiém vu San pham - - - -
P EHNGIEIE VA P Qu | Quy | Quy | Quy
I 1 11 v
TONG: 134 134 55 31 20 28
| |LINH VUC XAY DUNG CHINH QUYEN, PIA GIOI HANH CHINH, 20 10 6 5 5
CONG TAC THANH NIEN
L | Trinh UBND tinh Ké& hoach trién khai phuong an va xay dung Dé an vé sip xép | K& hoach cua X
DVHC cép xa giai doan 2023-2025 UBND tinh
Huéng dan, don doc trién khai cac quy dinh vé can b, cong chic cap xa va nguoi
9 hoat dong khdng chuyén trach theo Nghi quyet cia HDND vé nguoi hoat dong Cong van cua X
khong chuyén trach va Quyet dinh cua UBND tinh quy dinh vé can bg, cong chirc UBND tinh
cap x& (theo Nghi dinh 33/2023/ND-CP cua Chinh phu)
3 | Ké& hoach giam bién ché can bo, cong chuc cap xa Ké hoach X
4 Tham muu UBND tinh trinh HDND tinh Nghi quyét giao bién ché can bo, cong | To trinh, Nghi X
chuc cap xa va nguoi hoat dong khéng chuyén trach ¢ cap xa quyet
5 Trinh UBND tinh béo céo giai trinh, hoan thién Phwong an sip xép DVHC cap xa To trinh, X
giai doan 2023-2025 Phuong an
5 Trinh UBND tinh bao c4ao Ban Thuong vu, BCH Phuong 4n sip xép DVHC va To trinh, %

Quy hoach BVHC tinh Hung Yén

Phuong én
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Quy | Quy | Quy | Quy
I 1 i \Y/

2| Tham muu ché d9, chinh sach cua tinh d6i vai can bo, cng chirc cap x& nghi viéc Cone vin X

do sap nhap, tinh gian khi thuc hién sip xép DPVHC gvan...
8 | Hudng dan xay dung vi tri viéc 1am cén bo, cong chirc x&, thon, to dan phé Cong vin X
g | Trinh UBND tinh thanh lap BCP tinh sap xép PVHC va Thong bao phan cong To trinh, X

nhiém vu thanh vién Ban Chi dao Quyét dinh
10 | Hoi nghi déi thoai giita Lanh dao UBND tinh véi thanh nién nam 2024 Ke hoach ctia X

: : : : UBND tinh

11 | Trinh UBND tinh Dé &n sap xép DVHC cip x4 Pé an X
12 | Xay dung B¢ an 5 phuong thuoc thanh phd Hung Yén Pé an X

Trinh B Noi vu Dé an sap xép DVHC cép x3, Dé an thanh lap 5 phuong thudc X 4
13 N Je R Dé an X

thanh pho Hung Yén
14 | Hoan thién hd so, ban do dia gisi hanh chinh (Du &n 513), trinh H6i ddng cAp nha |  Hb so, Ban do %

nudc theo quy dinh DGHC
15 To‘chuc tap hUap Luat :Ehl.ICA,m@Q dan chua ¢ co sé doi vai cong chire tai cac so, ban, K& hoach tap huén X

nganh, UBND cap huyén, cap xa
16 To fhu’f tapAhUaXn tt]eo vi tri viéc lam doi véi nguoi hoat dong khdng chuyén trach K& hoach tap huén X

& cap x4, thon, t6 dan pho
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I I 11 v
Tham muu UBND tinh ban hanh Quy ché tuyen dung cong chirc cap xa, xét tuyén
nguoi hoat dong khdng chuyén trach cap xa theo quy dinh tai Nghi dinh T& trinh. Du thao
17 | 33/2023/ND-CP cua Chinh phu (thay thé Quyet dinh s6 33/2020/Qb-UBND ngay Qu é’t dinh X
19/11/2020 ban hanh Quy ché tuyén dung cong chirc xa, phuong, thi tran trén dia yetdi
ban tinh Hung Yén)
Tham muu Quyét dinh ban hanh Quy dinh danh gia két qua thuc hién cong tac dan
van chinh guyén cua céac co quan, don vi trén dia ban tinh (thay thé Quyet dinh s6
18 02/2020/Qb-UBND ngay 08/01/2020 ban hanh quy dinh vé ti€u chi, thang diém, Du thao %
phuong phap danh gia, xep loai ket qua thuc hién cong tac dan van chinh quyen Quyét dinh
cua co quan hanh chinh nha nude, don vi sy nghiép céng lap, doanh nghiép cé von
nha nudce trén dia ban tinh Hung Yén)
Tham muu UBND tinh danh gia két qua thuc hién chinh sach, phép luat doi voi
19 | thanh nién va nhiém vu quan ly nha nudc vé thanh nién nam 2024 trén dia ban tinh Béo cao X
Hung Yén
op | Tham muu danh gia, tham dinh, trinh UBND tinh két qua thuc hién cong tac dan | To trinh, Dy thao X
van chinh quyén nam 2024 cua cac co quan, don vi theo tham quyén Quyeét dinh
Il | LINH VUC TO CHUC BQ MAY, BIEN CHE, CONG TAC HOI 11 5 2 1 3
X
Tham dinh hé so to chuc lai cua cac co quan, to chirc hanh chinh va cac don vi sw | Cong vin, Béo (T
1 A A A At N b2 . X, ~ X 4 Quy |
nghiép cong lap trén dia ban tinh theo hudng dan ctaa bg, nganh Trung wong cao &
Quy IV)
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I 1 11 v
9 Tham muu Phuong an b tri, diéurchuyénrcﬁng chuc thuoc dién doi du sau khi Phuone &n X
thuc hién sap xép, tinh gian bién ché theo ké hoach cua tinh &
3 | Tham muu xay dung K& hoach bién ché cong chire va lao dong hop dong trong cac | To trinh, du thao X
co quan, t0 chirc hanh chinh trén dia ban tinh nam 2025 Keé hoach
Tham muu xay dung Ké hoach sb lwong ngudi 1am viéc va lao dong hop ddng | To trinh, du thao
4 , . NS X X
trong cac don vi Sy nghiép cong lap nam 2025 Ké hoach
5 Tham muu giao bién ché cong chirc va lao dong hop dong trong cac co quan, to | To trinh, du thao X
chtrc hanh chinh va don vi sy nghiép cong lap nam 2025 Nghi quyet
5 Tham muu giao sé lwong ngudi 1am viée va lao dong hop dong trong cac don vi sy | To trinh, du théo X
nghiép cong lap nam 2025 Nghi quyét
X
Trinh phé duyét/thdng nhat diéu chinh vi tri viéc 1am cua cac co quan, don vi theo | . . . o (Tir
7 . ; X o, R \ To trinh/Cong van | Quy |
Thong tu hudng dan caa Bg, nganh Trung wong 1én
Quy IV)
3 Tle’p tl.lf trlAen lghau\ra §oat cac Quy dugc thanh lap trude day theo quy dinh cua Céng van X
phép luat trén dia ban tinh
9 | Kiém tra to chic, hoat dong céc hodi, quy xa hdi, quy tir thién K& hoach/Béo céo X
10 | Tap hudn cong tic QLNN vé Hoi, Quy xi hoi, quy tir thién Ké hoach X




Thai gian thuc hién

TT Noi dung/Nhiém vu San pham - - - -
P EHnGARIEm vy P Quy | Quy | Quy | Quy
| I i (\Y
X
A . A R .« A ” ~ ~ “ A . y . A T\
11 TPam AdmhAke hoaf:h t}lyen dung vién chtrc vao lam viéc tai cac don vi su nghiép Tér trinh/Cong vin Q(u;’/II
cong 14p trén dia ban tinh theo quy dinh ‘tn
Quy 1V)
111 | LINH VUC CONG CHUC, VIEN CHUC VA CONG VU 8 3 4 1 0
1 Tham muu ndi dung, chuong trinh, tai liéu boi dudng; hcf) so tb churc cac ’Iép bdi dudng, | Cong vin, Thong X
tap huan; thong bao triéu tap hoc vién tham gia cac 16p boi dudng, tap huan. bao, Chuong trinh
, | Tham muu to chirc ky thi, xét thang hang chirc danh nghé nghiép vién chirc chuyén | Kéhoach, Cong van, X
nganh y té tir hang I11 1én hang |1 To trinh, Quyét dinh
3 | Ra soat, tham muu to chire thang hang chiic danh nghé nghiép vién chirc Cong vin X
- R - - 4 - X\ La - 7 A - A A X
Trien khai thuc hi¢n che do tién luong doi véi can bo, cong chuc, vién chuc trén A Quy 1
4 A ee Cong van Uyl
dia ban tinh nam 2024 va Quy
V)
. x X
i . Cong van, Quyét (Tt
5 | To chace céc 16p dao tao, boi dudng can bo, cdng chuc, vién chirc dinh, Giay tri¢u Quy |
tap, Thong bao dén
Quy 1)
Hoan thanh viéc cap nhat CSDL vé CBCCVC cua tinh bao dam theo quy dinh (dap
6 | tng du 109 truong dir liéu thong tin), dong bo, ket n6[ voi CSDLQG vé CBCCVC Bao cao X
cua BNV, sir dung, khai thac CSDL bao dam théng suot, hiéu qua
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Quy | Quy | Quy | Quy
I 1 11 v
X
. Tham dinh, trinh cip c6 tham quyén thuc hién cac quy dinh vé cong tic can by | To trinh, Cong (Tur
theo dé nghi cua cac co quan, don vi van %?:1'
Quy IV)
X
7 4 7. - , A , = A , ¢ 1 y O T‘
8 | Tham muu cong tac danh gia, xép loai chat lugng doi vaoi can bg, cong chac, vién chic To tn\r:;nCong Q(u; |
dén
Quy IV)
IV | LINH VUC CAlI CACH HANH CHINH 12 1 2 3 6
o . o Ké hoach,
1 | Banh gia cham diém chi so cai cach hanh chinh cap tinh nam 2023 . 5 X
Cong van
9 Tap huan nghiép vu cdng tac cai cach hanh chinh, cong tac nang cao hiéu qua quan Quyét dinh, %
tri va hanh chinh cong nam 2024 Céng van
Kiém tra Cai cach hanh chinh; cdng tac nang cao hiéu qua quan tri va hanh chinh Ke, hoac’h, cgng
3 cona tai ca an. t6 chire van, Bao céo, X
g ta1 cac co quan, to Thong béo
4 Trién khai xac dinh Chi s6 Cai cach hanh chinh doi véi cac s, ban, nganh tinh, | K& hoach, Quyét %
UBND cap huyén, cap xa nam 2024 dinh, Cong van
Trién khai xac dinh Chi s6 PAPI di véi cac so, ban, nganh tinh, UBND cép huyén, | Ké hoach, Quyét
5 I . R 2 X
cap xa nam 2023 dinh, Cong van
Trién khai xac dinh Chi s6 DDCI di voi cac sé, ban, nganh tinh, UBND cap | Ké hoach, Quyét
6 . ) A <7 X
huyén nam 2024 dinh, Cong van
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Quy | Quy | Quy | Quy
| 1 i v
Quyét dinh UBND tinh phé duyét, cong nhan két qua Chi s6 CCHC va trach nhiém Dur thio Ouyét
7 | ngudi dung dau trong thuc hién nhiém vu CCHC;Chi so6 PAPI céc so, ban, nganh dinh. To tri?]/h X
tinh; UBND cap huyén nam 2024 cua cac co quan, don vi Y
8 | Hoi nghi cong bd cac Chi s6 CCHC, PAPL, DDCI nam 2024 Gidy moi X
9 | Ké hoach UBND tinh vé cong tac CCHC nam 2025 T trinh, dy thao X
K¢ hoach
10 Ké hoach UBND tinh vé cong tac nang cao hiéu qua quan tri va hanh chinh céng | To trinh, dy thao X
(PAPI) nim 2025 K& hoach
Ké hoach UBND tinh vé cong tac nang cao ning luc canh tranh cap s& nganh va | To trinh, dy thao
11 £ N £ X
cap huyén nam 2025 Ké hoach
19 Ké hoach UBND tinh vé tuyén truyén cong tac cai cach hanh chinh, cong tic nang | To trinh, dy thao %
cao hiéu qua quan tri va hanh chinh céng tinh Hung Yén nam 2025 K¢ hoach
V | LINH VU'C THANH TRA, KIEM TRA VA PHAP CHE 13 9 1 1 2
Cong tac thanh tra, kiém tra
X
, . . . i
1 | Trién khai to chic thuc hién Ké hoach Thanh tra nam 2024 Két luan thanh tra Q(U;/I |
dén
Quy IV)
2 | Xay dung K& hoach thanh tra nam 2025 K& hoach X
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Quy | Quy | Quy | Quy
I 1 Il v
3 | Xy dung K& hoach kiém tra nim 2025 Ké hoach X
Cong tac bao cao; tiép cong dan; tiép nhan, phan logi, xi Iy, gidi quyét don thw
khieu ngi, to cao, kien nghi, phdn anh; phong, chong tham nhiing
_ i ,, _ . . Cong van; X
Thyc hién cong tac tiep cong dan; tiep nhén, phan loai, xir 1y, giai quyet don thu, | phidy chuvén don: | (¥
4 hone ché DTN . DA y > | Quyl
phong chong tham nhiing ddm bao ding quy dinh, hi¢u qua Phiéu huéng din ‘tn
Quy 1V)
X
5 Trién khai thuc hién Cong vian s6 197/TT-VP ngay 09/5/2023 ciia Thanh tra tinh vé B0 cdo (Tu
béo c4o cong tac thanh tra. Ay
Quy 1V)
. . X
Trién khai thyc hién Thong tu s6 02/2021/TT-TTCP ngay 22/3/2021 cua Thanh tra (Tir
6 | Chinh phu quy dinh ché d¢ bao cdo cong tac thanh tra, ti€p cong dan, giai quyet Bao cao Quy |
khiéu nai, t6 cdo va phong, chong tham nhiing dén
Quy 1V)
Céong tic phdp ché
X
N VA 1 A 1A n , , L A , L Ké hoach; (Tt
7 | Xay dung va to chire thuc hién K€ hoach cong tac phap ché, cong tac tu phap ndm 2024 B40 040 Quy |
dén
Quy 1V)
X
A <R , v n x o~ N 1 a , A o Ké hOaCh, (Tir
8 | Xay dung va t6 chirc thuc hién K& hoach theo doi tinh hinh thi hanh phéap luat nam 2024 B40 040 Quy |
dén

Quy IV)
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Quy | Quy | Quy | Quy
I I 1l v
X
~ v LA ,  n £ 2 1A .y ‘ ny L w Ké hOaCh; (Tur
9 | Xay dung va to chirc thyc hién K& hoach pho bién gido duc phéap luat nam 2024 B40 040 Quy |
dén
Quy IV)
X
Xay dung va t6 chirc thuc hién Ké hoach xay dung, kiém tra, ra soat hé théng hoa Ké hoach; (Tur
10 (000, 1A o Quy |
va xu 1y van ban quy pham phap luat nam 2024 Bao cao ‘tn
Quy 1V)
Trién khai t6 chtrc thue hién Ké hoach tap huin phd bién, hudng din nghiép vu QU}/ °t (;hn-h N COflg
11 A C NTA: N van veé VIEC Mo X
cong tac NO1 vu nam 2024 R B
I6p tap huan
[N A s \ A A A - 5 ) A \ A X
Thuc hién D& 4n: “Hoan thién hé thpng van ban quy pham phap luat nganh No1 vu, Cong van; (Tt
12 | giai doan 2022-2025, dinh hudng dén nam 2030 ctia BO No1 vu (Theo tién do beé B4o c4 ’ Quy |
an ctia BO Noi vu) a0 cao dén
Quy IV)
13 | X4y dung K& hoach tap hun pho bién, hudéng dan nghiép vu cong tac Noi vu nam 2025 Ké hoach X
VI | LINH VUC TiN NGUONG, TON GIAO 13 5 5 2 1
1 Xay dAu:ng,ke tloach tham hoi, chdc mung to chic, ¢ nhan ton gido nhan dip Tet K& hoach X
Nguyén dan nam 2024
Xay dung ké hoach tham hoi, chic mung chire sic, chirc viéc Cong gido, Tin lanh £
2 RN . g Ké hoach X
nhan dip lé Phuc sinh nam 2024
3 Xa}/ du:ng lfe hoach tham hoi, chdc mung chuc sac, chac viéc Phat gido nhan dip K& hoach X
Phat Ban nam 2024
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Quy | Quy | Quy | Quy
I 1 11 v
4 X‘Aay_du’ng ké hoach tham hoi, ho trg chirc sac, chic viéc ton gido 6m dau, kho khan K& hoach X
veé Kinh té
Huéng dan cong tac quan 1y d6i véi cac hoat dong ton gido trong dip Tét Nguyén | . . .,
> | dan 2024; bao cao tinh hinh va két qua cong tac quan Iy. Cong van, bao cao | X
Huéng dan cong tac quan 1y dbi véi cac hoat dong ton gigo trong dip I Phucsinh | . . .,
® | nam 2024; bao cao tinh hinh va két qua cong tac quan Iy. Cong van, bdo cdo X
Huéng dan cong tac quan 1y ddi véi cac hoat dong ton gido trong dip Phat Pan nim | .. S
! 2024; bao c&o tinh hinh va két qua cong tac quan 1y. Cong van, bdo cdo X
T6 chic trién khai K& hoach s 77/KH-UBND ngay 15/4/2022 ciia Uy ban nhan | Keé hoach, Quyét
dan tinh trién khai thuc hién Quyét dinh s6 43/QD-TTg quyét dinh Phé duyét dé an | dinh, Cong van vé
8 G A ~ A A A A A ’ \ A , , ~ A -y = A ” x
Boi dudng nghiép vu doi véi can bo, cong chirc lam cong tac tin ngudng, ton gido VIEC Mo
giai doan 2022-2026” 16p boi dudng
9 Xay durlg ke rloach tham hai, chdc mung chuac sac, chic viéc Phat gido nhan dip K& hoach X
An cu két ha nam 2024
10 H}rong da.n c,ong,tac\qUan‘ ly d(\)l V6l caF hAoat dlong t9n giao trong dip An cu Kiét ha Cong vin, béo cdo X
nam 2024; béo céo tinh hinh va két qua cbng tac quan ly.
q . o , . , .| K& hoach, Quyét
Té chuc trién khai K& hoach sé 115/KH-UBND ngay 16/9/2020 ciia Uy ban nhan | << N0ach, Quyet X
A 4 A WA 1ox A A T n A T, .| dinh, Cong van vé Tir OuY
11 | dan tinh vé boi dudng can bd, cong chuc lam cbng tac ton giao; chac sac, chirc i8c me (Tir Quy
viéc, nha tu hanh céc ton gido tinh Hung Yén giai doan 2021-2025 vieemo I dén
i ~ l6p bdi dudng Quy 11
12 Xa}/ dgngzke .h’oach. than} hoi, chdc murng chac sac, chuc viéc Cong giao, Tin lanh K& hoach X
nhan dip I€¢ Gidng sinh nam 2024
Huéng dan cong tac quan 1y ddi véi céc hoat dong ton giéo trong dip 18 Noel nam | . . .,
13 2024 b4o c4o tinh hinh va két qua cong tac quan Iy. Cong van, bdo cdo X
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Quy | Quy | Quy | Quy
I 1 11 v
VIl | LINH VU'C THI PUA KHEN THUONG 28 12 5 6 5
1 Tham muu t6 chiic hi nghi tong két cong tac thi dua khen thuong nam 2023, phat 61 nehi X
dong phong trao thi dua yéu nudc nam 2024 o1 nght
2 | Tham muu Chi thi ddy manh céc phong trao thi dua yéu nuée nim 2024 To trinh X
day m phong y (du thio Chi thi)
L, 4 A Lo S 2 To trinh (du thao
3 | Tham muu Quyeét dinh thanh Iap Cum, Khoi thi dua (chia tach, bo sung) Quyét dinh) X
. . To trinh
4 | Tham muu Quyét dinh phé duyét Truong, Pho Khoi thi dua cta tinh nam 2024 (du thao Quyet X
dinh)
To trinh
5 | Tham muu van ban dang ky thi dua cta tinh nam 2024 (dy thao Cong X
van)
z A o LaAr 4A . N < To trinh
Tham muu Ké hoach hoat dong cua Hoi dong Thi dua - Khen thudng tinh nam Y LA
6 (du thao Ké X
2024
hoach)
7 Trién khai cac noi dung lién quan dén viéc xét ting, truy ting “Huy chuwong Thanh | Hudng dan, To X % % X
nién xung phong vé vang” trinh
% : 2 A \ r o Lias 2A . To trinh
Tham muu Ké hoach kiém tra cong tac thi dua, khen thuong caa Hoi dong Thi dua ok
8 e 1 (dy thao Ke X
Khen thuong tinh nam 2024
hoach)
9 C.hu’c.rng trinh phoi hop tuyén truyén vé cong tac thi dua, khen thudng véi cac don Chuong trinh X
vi, dia phuong
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Quy | Quy | Quy | Quy
I 1 11 v
A X Al (o AA , \ . A AR oo gr To trinh
Tham muu Ké hoach t6 chirc phat dong cac phong trao thi dua chuyén dé cua tinh A
10 9 (du thao Ké X
nam 2024
hoach)
Tham muu khen thudng cap tinh d6i véi céac tap thé, ca nhan cd thanh tich xuat sac | To trinh (dy thao
11 n . . L, e X
trong cong tac nam 2023 Quyet dinh)
Béo céo két qua %
: G e A tham dinh, To \
Tham muu khen thudng cap Nha nude doi véi cac tap the, ca nhan co thanh tich X P, (Tr
12 XUat sic trong cong tac nam 2023 trinh (du thao To |- quy |
£ cong trinh cia UBND den
tinh) Quy 1)
Totrinh
13 | Tham muu Ké hoach tap huan vé cong tac thi dua, khen thuong nam 2024 (du thao Ké X
hoach)
Tong hop, béo cao 03 ndm keét qua xay dung, nhan rong dién hinh tién tién trong cac
14 phong trao thi dua yéu nudc cua tinh theo Ké hoach s6 90/KH-UBND ngay 11/6/2021 B40 cA0 X
cua UBND tinh (dy kien gii thi¢u danh sach cac guong dien hinh tiéu biu d¢ chuan
bi cho Dai hdi thi dua yéu nudc cua tinh va Pai hoi thi dua yéu nudc toan quoc)
Totrinh
15 | Tham muu cong nhan, khen thudng dién hinh tién tién nam 2024 (du thao Quyet X
dinh)
Huéng din tong két phong trio thi dua, khen thuéng nganh Giéo duc va Pao tao nim . 9
16 hoc 2023-2024 Cong van X
To trinh
17 | Tham muu khen thudng tong két nganh Gido duc va Pao tao ndam hoc 2023-2024 (du thao Quyet X
dinh)
1g | Hoan thanh viéc nhap dit ligu khen thuong khang chién chéng Phéap, chdng My va cap ?ri;L@uhljl'tfgr? X
nhat trén phin mém thi dua, khen thudng (cho trén 131.243 truong hop) o gn n-ngm
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Quy | Quy | Quy | Quy
I 1 11 v
19 | Tham muu so két phong trao thi dua chuyén d& cua tinh phat dong Cong van X
20 | Tham muu t6 chic Hoi nghi thuong truc vai cac co quan, don vi, dia phuong Ké hoach X
21 | Tham muu t6 chic tham quan, giGi thiéu mé hinh dién hinh tién tién Ké hoach X
29 Trién kh_al noi dung tap huan veé cong tac thi dua, khen thudng nam 2024 khi c6 ke Hai nghi tap huén X
hoach giao
23 | Huéng dan cac co quan, don vi, Cum, Khdi thi dua tong két nim 2024 Cong van X
24 Tham muu Bao cao tong két cong tic TPKT (gui truong Cum thi dua céac tinh To trinh X
DBSH); cham diém thi dua cua tinh Hung Yén (du thao Bao céo)
’ Totrinh
25 | Xay duyng Ké hoach cong tac thi dua, khen thudng nam 2025 cua tinh (du thao K¢ X
hoach)
VIl | LINH VUC VAN THU - LUU TRU 11 5 4 1 1
X
L | Thuc hién Pé an “Chinh ly tai liéu hinh thanh tir nam 2015 tré vé trudc ton dong | Ké hoach, Cong | (Ta
tai cac co quan, to chirc trén dia ban tinh, giai doan 2022 - 2025” giai doan 3. van, Bao cao %?;I
Quy IV)
2 | K& hoach UBND tinh cong tac van thu, lwu trit tinh Hung Yén nam 2025 To tﬁgtﬁo‘;‘gﬁhao X
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Noi dung/Nhiém vu

San pham

Thai gian thuc hién

Quy | Quy | Quy | Quy
| I i (\Y
Tham muu UBND tinh ban hanh Quyét dinh thu ho so, tai lidu vao Luu trit lich st X
3 tinh nim 2024; huéng dan cac co quan, t6 chirc thyc hién viéc phé duyét Danh muc | To trinh; du thao (T
hd so, tai liéu nop luu va t6 chuc tiép nhan, giao nop ho so, tai liéu vao Luu trix lich Quye¢t dinh %‘g’]'
su nam 2024. Quy IV)
4 | Tham muu S& Noi vy ban hanh Ké hoach giao nop, tiép nhan hé so, tai lidu vao K& hoach; %
Luu trir lich sir nam 2024. 60 mét tai liéu
Thyc hién so hoa tai liéu cac Phong luu trir tai Kho Luu tri¥ lich si tinh theo K& | o0 10q 4o X
5 | hoach s6 123/KH-UBND ngay 29/7/2021 ctia UBND tinh vé& thuc hién D& an Luu -0 trang (Tir Quy
i dien tir ca ha nude eiai doan 2020 - 2025 van ban Il dén
roe dien tu cac co Jquan nha nuocC giai oan - Quy IV)
huc hié b6, phuc ché cac tai li¢ Kho L it lich sir tinh c6 biéu hié x
6 T uC Ien tli O,P uc ché cac tal lieu trong Kho Luu trir lich su tinh cO DI€u hién 5 400 ban (Tir Quy
hu héng, xudng cap Il dén
Quy IV)
Thuc hién chinh ly nang cap Phong tai liéu trong Kho Luu trix lich sir tinh dam bao A
7 . x . - A X 1.500 ho so X
theo hudng dan nghiép vu luu trit chuyén nganh
Tham muu K& hoach va trién khai thyc hién Cong bo tai liéu theo QD s6 250/Qb- K& hoach: Danh
UBND ngay 09/02/2023 cita UBND tinh v& viéc ban hanh Chuong trinh “Cong bé
8 TN N . . . \ e . ~ | muc tai liéu dua ra X
tai liéu luu trir dang dq:(_rc bao quan tai Luu trir ‘hchrsu tinh Hung Yén phuc vu xay cona bd. qisi thicu
dung, phat trién kinh té- xa hoi, bao vé chi quyén dit nuée” giai doan 2022 - 2030, | “ON9 PO: GloThie
Cap nhat dit ligu Muc luc ho so ctia cac Phong luu trit cap huyén, thi xa, thanh
9 | pho trén hé thong phan mém gia tu tay quay dién tir d¢€ quan ly va phuc vu khai | 30 Phong luu trit X
thac str dung tai liéu.
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Noi dung/Nhiém vu

San pham

Thai gian thuc hién

Quy | Quy | Quy | Quy
I I i v
X
10 Tham gia ghuc hién cac dich vu cdng vé luu trir theo nhu cau, don dat hang cua cac | 60 - 80 mét tai (Tir
co quan, td chtc theo quy dinh tai Thong tu 08/2023/TT-BNV ngay 31/5/2023 lieu %%Vn '
Quy 1V)
Bao quan an toan ,h(‘A) 50, tai liéu trong Kho Luu trir lich str; Kho luu trlt co quan So X
11 Noi vy, to chirc sap xeép khoa hoc, phuc vu nhu cau khai thac, st dung tai liéu cta | 71 Phong luu trit; (Tur
cac to chuac, c& nhén trong va ngoai tinh; phat huy c6 hiéu qua gia tri tai liéu Luu | 782 mét tai li¢u %?r/]'
trit lich sur theo quy dinh cua phap luat Quy IV)
IX | LINH VU'C CONG TAC VAN PHONG 18 5 2 3 8
Tham muu to chirc hoi nghj tong két cong tac NoOi vu ndm 2023, tricn khai ke |  Tai liéu va cac
1 | hoach nhiém vu nam 2024; cdng bo cac chi so CCHC, DVCQ, PAPI, SIPAS, | diéu kién t0 chirc X
DDCI hoi nghi
Tham muu Nghi quyét cuia Ban Chap hanh Pang bo S¢ vé trién khai thuc hién ’
2 | nhiém vu trong tdm c6ng tac xay dung Bang va nhiém vu cdng tdc chuyén mon Nghi quyeét X
nam 2024
3 | Xay dyng Ké hoach phat dong phong trao thi dua nganh Noi vy nim 2024 Ké hoach X
Tham muu Lanh dao S¢ ban hanh cac Ké hoach ndm 2024: K& hoach cai cach hanh
chinh, Ké hoach tuyén truyén cai cach hanh chinh; ké hoach’kiém soat thﬁqtuc qhan,h
4 chinh; Ké hoach ra soat, don gian hoa tha tuc hanh chinh, Ké hoach Chuyén doi so, K& hoach X

trién Chinh quyén dién ta, chinh quyén s6 va bao dam an toan, an ninh thdng tin,
Ké& hoach cdng tac dan van chinh quyén, dan chi co quan S¢ Noi vy; Ke hoach
kiém tra cong vy, Ké hoach cong tac van thu luu tri. ..
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Noi dung/Nhiém vu

San pham

Thai gian thuc hién

Quy | Quy | Quy | Quy
| 1 i v
¢ | Thuc hién dy &n xay dyng dé &n sap xép don vi hanh chinh cap huyén, cip x4 giai H3 so X
doan 2023-2025
g | Thuc hién dy an mua sim trang thiét bi diing chung, bo sung hoan thién hé thong H3 so %
phong hop hoi treong, lap dat hé thong may chu, hé thong mang, hé thong an ninh
Thuc hién du an chinh ly tai liéu , VPP phinh ly tai liéu luu trir c6 gia tri bao quan ‘
7 | vinh vién hinh thanh tir ndm 2015 tr¢ vé trude trén dia ban tinh Hung Yén theo 10 HO so X
trinh giai doan 2022-2024 (giai doan 3)
8 | Thuc hién du &n sta chira hé thng cira, tran nha, mai ton nha lam viéc So Noi vu Ho so X
9 | KP sira chita, bao dudng nha dé xe, san vuon, rinh thoat nudc Ho so X
Kiém tra cong vy, kiém tra cai cach hanh chinh nim 2024 tai cac phong, don vi Kevhoaqtl, C(?ng
10 A s van, Bién ban X
thudc So -2
kiém tra
11 | Xay dung Ké hoach ngan sich nha nudc nim 2025 Q“yatgf\l”g cua X
U Ae o a A L . o n L To trinh cua So;
Bao cao ket qua cong tac nam 2024, phuong hudng, nhiém vu cong tdc ndm 2025 NNy
12 cua nganh Noi vu tinh Hung Yén Dy thdo bao cao X
ganh oIV g cia UBND tinh
Chu tri, phdi hop véi cac phong, ban, don vi thuéc S& thuc hién cong tac cham L
13 R A X . Bao cao X
diém cbng tac dan van chinh quyén nam 2024
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Noi dung/Nhiém vu

San pham

Thai gian thuc hién

Quy | Quy | Quy | Quy
| 1 i v
Thuc h‘ién trép
1| Chutrl, phdi hop vei cic phong, ban, don vi thuc hign cong tac chém diém chi s6 ca pgfe”mm(?rrgl‘i:‘:l;“ y
cach hanh chinh, PAPI, DDCI, chuyén d6i so nam 2024 -2 Lk
kieém churng: Ké
hoach, bao cao...)
Panh gia, xép loai don vi, cdng chuc, vién chirc, ngudi lao dong thudc So nam | HO so danh gia,
15 . . X
2024 thong bao...
16 | Béocéo tong ket cong tac thi dua khen thuong cua S¢ (gui Khoi Thi dua Noi chinh; B0 cdo "
Cum Thi dua cac tinh, thanh Bac Bo nam 2024)
17 | Tham muu cong tac khen thuéng S& Noi vu nam 2024 Ho so khen X
thuong...
18 | Ké hoach cdng tac caa nganh Noi vy nim 2025 Ké hoach X
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