UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM

HQI PONG THI NANG NGACH, Doc l1ap - Tw do - Hanh phtc
THANG HANG LEN CVC NAM 2023
S6: 20 /TB-HDTNNTH Hung Yén, ngay 06 thang 11 nam 2023
THONG BAO

Lich 1am viéc ctia Hoi dong thi, cac by phan giip viéc
ciia Hi dong thi, T6 in sao dé thi, cac by phin an ninh, bio vé,
phuc vu ky thi nang ngach cong chirc, thang hang vién chirc hanh chinh
tir chuyén vién Ién chuyén vién chinh tinh Hueng Yén nam 2023

Thuc hién Ké hoach s6 145/KH-UBND ngay 26/9/2023 caa UBND tinh
t6 chic thi ndng ngach cdng chiec, thang hang vién chirc hanh chinh tir chuyén
vién Ién chuyén vién chinh tinh Hung Yén nam 2023; Quyét dinh sé 2026/Qb-
UBND ngay 02/10/2023 caa UBND tinh vé viéc thanh lap Hoi dong thi nang
ngach cdng chuce, thang hang vién chac hanh chinh tir chuyén vién l1én chuyén
vién chinh tinh Hung Yén nam 2023 (sau ddy goi tat 12 Hoi dong thi); Quyét
dinh s6 2123/QD-UBND ngay 16/10/2023 caa Chu tich UBND tinh vé viéc phé
duyét danh sach can bg, cong chuc, vién chuc, nguoi lam viéc c6 du céc tiéu
chuan, diéu kién du thi ky thi nang ngach cong chire, thing hang vién chiic hanh
chinh tir chuyén vién 1én chuyén vién chinh tinh Hung Yén niam 2023; Quyét
dinh s6 2219/QB-CTUBND ngay 23/10/2023 caa Chu tich UBND tinh vé viéc
t6 chuc ky thi nang ngach cong chic, thing hang vién chac hanh chinh ti
chuyén vién Ién chuyén vién chinh tinh Hung Yén nam 2023;

Hoi ddng thi thdng béo lich 1am viéc caua Hoi dong thi, cac bo phan gilp
viéc ctia Hoi dong thi (Ban dé thi, Ban coi thi, Ban phach, Ban cham thi), T4 in
sao dé thi, cac bo phan an ninh, bao vé, phuc vu (T6 bao dam an ninh, trat tu, To
phuc vu) ky thi ndng ngach cong chue, thang hang vién chic hanh chinh tir
chuyén vién 1én chuyén vién chinh tinh Hung Yén nam 2023 nhu sau:

I. Thoi gian, dia diém Hoi dong thi tiép nhan ngan hang cau héi va
dap an cac mén thi

1. Thoi gian: Tir 15h00° Tha Ba ngay 07/11/2023 (Hoi dong thi, Ban
giam sat, cong an xuat phat di tir Hung Yén lic 13h30”).

2. Pia diém: Tai tru sé co quan Bo Noi vu (s6 8, Tén That Thuyét, quan
Nam Tur Liém, Thanh phd Ha Noi).

3. Thanh phan: Pai dién Hoi dong thi; Uy vién kiém Thu ky Hoi dong thi;
Ban giam sat; To bao dam an ninh, trat tu.

I1. Thoi gian, dia diém 1am viéc caa Ban dé thi

1. Tir 14h00° ngay 09/11/2023 (Thi Nam) dén 17h00° ngay 10/11/2023
(Thir S4u) tai tru s6 co quan S¢ Giéo duc va Pao tao (s6 307, dudng Nguyén
Van Linh, phuong An Tao, thanh phé Hung Yén).
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2. Tir 14h00° dén 14h15° ngay 09/11/2023: Trudng ban d¢ thi nhan ban
giao hom dung ngén hang cau hoi va dap an mon thi viét tir Hoi dong thi.

3. Sau khi xay dung dé thi xong (dw kién vao 17h00> ngay 09/11/2023),
Truong ban d€ thi ky nhay vao tung phién ban dé thi va bao cao Chu tich Hoi
dong thi xem xét, quyet dinh phé duyét dé thi chinh thire, dé thi du phong.

4. Tr 07h30> dén 07h45> ngay 10/11/2023, Trudng ban dé thi niém
phong va ban giao hom dung dé thi va dap an mon thi viét cho dai dién Hoi
dong thi.

I11. Thoi gian, dia diém |am viéc cia To in sao dé thi

1. Ttr 07h30° dén 17h00” ngay 10/11/2023 (Thw Sau) tai tru s¢ co quan
S¢ Gido duc va bao tao (s6 307, duong Nguyen Vin Linh, phuong An Tdo,
thanh phé Hung Yén).

2. Tu 07h45° dén 08h00” ngay 10/11/2023: To truéng To in sao dé thi
tiep nhan dé thi chinh thire, dé thi dy phong (ban goc) tur dai dién Hoi dong thi
dé thuc hién nhiém vu.

3. Tir 12h15° dén 12h40’ ngay 10/11/2023: To truéng To in sao dé thi
ni€ém phong va ban giao hom dung d¢ thi cho Truéng ban coi thi.

~IV. Thoi gian, dia diém hwéng dan thi sinh dw thi lam quen phan
mem thi trac nghiém trén may vi tinh:

1. Thoi gian: tir 14h00° dén 16h00° ngay 08/11/2023 (Thir Tu) tai phong
thi, toa nha B1, Truong Cao dang Cong dong Hung Yén (duong Chu Van An,
phuong An Tao, thanh pho Hung Yén).

2. Thanh phan: Pai dién Hoi dong thi, Uy vién kiém Thu ky Hoi dong thi,
giam thi phong thi lam k¥ thuat vién may vi tinh.

V. Thoi gian, dia diém t6 chirc L& Khai mac:

1. Thoti gian: Tt 08h00” ngay 09/11/2023 (Thir Nam) tai Hoi truong tang
4, Van phong Doan Dai bi€u Quoc hoi va Hoi dong nhan dan tinh (s6 10, duong
Chua Chudng, phuong Hién Nam, thanh pho Hung Yén).

2. Thanh phan: céc thanh vién Hoi dong thi, Ban gidm sét, Ban coi thi, To
bao dam an ninh, trat tu, To phuc vu.

~ 3. Trinh ty to chac: Chao co; tuyén bé 1y do; gidi thiéu dai bieu; cong bd
quyet dinh thanh 1ap Hoi dong; cong bo quyet dinh thanh lap Ban giam sat; cong
bo quyet dinh thanh lap Ban coi thi; Chu tich Hoi dong tuyén bo khai mac; Thu
ky Hoi dong pho bién ké hoach t6 chuc thi, ndi quy thi.

VI. Thoi gian, dia diém to chire thi: T6 chic thi trong 02 ngay, tir ngay

09/11/2023 dén ngay 10/11/2023 (Tht Nam, Thtr Sau) tai Truong Cao dang Cong
doéng Hung Yén (duong Chu Vian An, phuong An Tao, thanh phé Hung Yén).

1. Budi sang ngay 09/11/2023 (Thir Nim)
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a) Sau khi du L& Khai mac ky thi, thi sir}h xem s l?éo danh, nhan phong
thi tai cac phong thi, toa nha B1, Truong Cao dang Cong dong Hung Yén.

b) Ttr 10h15° dén 10h30’: Hoi ddng thi ban giao hom dung dit liéu ngan
hang cau hoi va dap an mon Kién thirc chung (con nguyén niém phong) cho
Trudng ban coi thi.

Thanh phan: Trudng ban dé thi, Trudng ban coi thi, thanh vién Ban giam
sat, dai dién co quan cong an.

¢) Ttr 10h30’: M¢& ni€ém phong hom dung dir liéu ngén hang cau hoi va
dap an mon kicn thirc chung; tién hanh nhap dir liéu dé thi mon kien thirc
chung vao may chu; niém phong may chu, thiét bi luu trir dir liéu dé thi.

Thanh phan: Dai dién Hoi dong thi, thanh vién Ban gidm sét, Trudng
ban coi thi, gidm thi phong thi lam k¥ thuat vién may vi tinh, dai dién co quan
cong an.

2. Buoi chiéu ngay 09/11/2023 (Thir Nim)

a) Tur 12h45” dén 13h15’: Trudng ban coi thi to chirc hop Ban coi thi dé
thuc hién cac ndi dung sau:

- Phé bién ké hoach, quy ché, nodi quy, nhiém vu, quyén han, trach nhiém
cua cac thanh vién Ban coi thi;

- Thong nhét cac huéng dan can thiét d¢ gidm thi biét, thuc hién dé hudng
dan cho thi sinh thong nhat thyc hién trong qua trinh thi.

- Phan cong gidm thi tirng phong thi, ca thi;

- Pho bién nhitng hudng din va luu ¥ can thiét cho cac giam thi ddi véi
mon thi;

- Giao danh sach, van phong pham cho céc giam thi phong thi.

b) Tur 13h15° dén 13h45’: Giam thi phong thi goi thi sinh (ca 1) vao
phong thi va lam cac thu tuc can thiét.

¢) Tir 13h45” dén 14h45’: Thi sinh (ca 1) lam bai thi trdc nghiém trén may
vi tinh mén kién thirc chung.

) Tir 14h45° dén 15h45°: Lam thu tyc két thac ca 1 (in bai thi, phiéu thi,
két qua thi, thi sinh ky nop bai thi, phicu thi, ni€ém phong ti dung bai thi, phicu
thi, bang tong hop két qua ca thi).

d) Tur 15h45° dén 16h15°: Giam thi phong thi goi thi sinh (ca 2) vao
phong thi va thuc hién cac nhiém vu coi thi khac theo quy dinh.

e) Tir 16h15° dén 17h15°: Thi sinh (ca 2) 1am bai thi tric nghiém trén may
vi tinh mén kién thirc chung.

g) Tir 17h15° dén 18h15’: Lam thi tuc két thiic ca 2 (in bai thi, phiéu thi,

két qua thi, thi sinh ky ndp bai thi, phiéu thi, niém phong tai dung bai thi, phiéu
thi, bang tong hop két qua ca thi).



e) Tir 18h15”:

- Giam thi phong thi lam ky thut vién may vi tinh: Tién hanh sao luu
toan bo dir liéu thi mén kién thirc chung vao 6 cimg, niém phong va ban giao
cho Trudng ban coi thi; X6a toan b dir li¢u luu trtr mon kién thic chung trén
may chu.

Thanh phan: Ban giam sat, Trudng ban coi thi, giam thi phong thi lam k§
thuat vién may vi tinh.

- Truong ban coi thi ky niém phong vao tai dung bai thi, phiéu thi, két
qua thi trac nghiém trén may vi tinh mén kién thic chung (dd dugc niém
phong); tii dung 6 cing chira dir liéu sao lvu mén kiér} thirc chung (da duoc
niém phong) va ban giao cho Uy vién kiém Thu ky Hoi dong.

- Hoi dong thi ban giao hom dung dit liéu ngan hang cau hoéi va dap an
mon ngoai ngtt (con nguyén ni€ém phong) cho Trudng ban coi thi.

Thanh phan: Trudng ban dé thi, Truéng ban coi thi, thanh vién Ban giam
sat, dai dién co quan cong an.

- M6 niém phong hom dung dir liéu ngan hang cau hoi va dap an mon
ngoai ngir va tién hanh nhap dir li¢u dé thi mon ngoai nglr vao may chu; niém
phong may chu, cac thiét bi luu trit dir ligu.

Thanh phan: Thanh vién Hoi dong thi, Ban giam sét, Trudng ban coi thi,
giam thi phong thi lam k¥ thuat vién may vi tinh Ban coi thi, dai dién co quan
cong an.

- Niém phong phong thi tric nghiém.

Thanh phan thyc hién: Ban gidm sét, Pai dién Hoi dong thi, Truong ban
coi thi, Giam thi phong thi, dai dién cong an.

3. Budi sang ngay 10/11/2023 (Thir Sau)

a) Tir 07h00” dén 07h30’: Trudng ban coi thi to chirc hop Ban coi thi dé
thuc hién cac ndi dung sau:

- Phan cong giam thi timg phong thi, ca thi theo nguyén tic khong lap lai
giam thi coi thi 61 v61 mon thi khac trong cung mot phong thi;

- Pho bién nhitng hudng din va luu ¥ can thiét cho cac giam thi ddi véi
mon thi.

- Giao danh sach, van phong pham cho céac giam thi phong thi.

b) Tir 07h30° dén 08h00”: Giam thi phong thi goi thi sinh (ca 1) vao
phong thi va lam cac thu tuc can thiét.

¢) Tir 08h00° dén 08h30’: Thi sinh (ca 1) 1am bai thi tric nghiém trén may
vi tinh mdn ngoai ngr.

~ d) Tir 08h30” dén 09h30°: Lam thu tuc két thuc ca 1 (in bai thi, phiéu thi,
két qua thi, thi sinh ky ndp bai thi, phi€u thi, niém phong tai dung bai thi, phiéu
thi, bang tong hop két qua ca thi).
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d) Tir 09h30° dén 10h00’: Giam thi phong thi goi thi sinh (ca 2) vao
phong thi va lam cac thu tuc can thiét.
e) Tir 10h00° dén 10h30’: Thi sinh (ca 2) lam bai thi tric nghiém trén may
vi tinh mon ngoai ngi.
g) Tir 10h30° dén 11h30’: Lam tha tuc két thiic ca 2 (in bai thi, phiéu thi,

két qua thi, thi sinh ky ndp bai thi, phiéu thi, niém phong tai dung bai thi, phiéu
thi, bang tong hop két qua ca thi).

h) Tt 11h30°:

- Giam thi phong thi lam k¥ thuat vién may vi tinh: Tién hanh sao luu
toan bo dir li€u thi mon Ngoai nglr vao 6 cliing, niém phong va ban giao cho
Trudng ban coi thi; x6a toan bd dit li¢u luu trir mon ngoai ngir trén may chu.

Thanh phan: Ban giam sat, Trudng ban coi thi, giam thi phong thi 1am k¥
thuat vién may vi tinh, dai dién co quan cong an.

- Truong ban coi thi ky niém phong vao tai dung bai thi, phiéu thi, két
qua thi trac nghiém trén may vi tinh mén ngoai ngir (da dugc ni€ém phong); tai
dung 6 cung chira dir liéu sao luu mén ngoai ngtr (da duoc niém phong) va ban
giao cho Uy vién kiém Thu ky Ho1 dong.

4. Budi chiéu ngay 10/11/2023 (Thir Sau)

~a)Tu 12h15° dén 12h40’: T6 trwéng T in 50 dé thi ban giao hom dung
d¢ thi chinh thirc m6n chuyén mon, nghiép vu (doi voi can bg, cong chirc) va
mon nghiép vu chuyén nganh (do6i vdi vién chirc, nguoi lam viéc) cho Truong
ban coi thi.

Dia diém ban giao: tai dia diém céch ly T~6 in sao dé thi (tru s& co quan
S¢ Gido duc va Dao tao (s6 307, duong Nguyén Van Linh, phuong An Tao,
thanh phé Hung Yén)).

Thanh phan: Trudng ban coi thi, T6 truong To in sao dé thi, Ban giam sat,
dai dién co quan cong an.

b) Tir 12h40° dén 13h10’: Trudng ban coi thi to chitc hop Ban coi thi dé
thuc hién cac ndi dung sau:

- Phén cong giam thi timg phong thi theo nguyén tac khong lap lai giam
thi coi thi do1 vd1 mon thi khac trong cung mot phong thi;

- Pho bién nhitng hudng din va luu ¥ can thiét cho cac giam thi ddi véi
mon thi;

- Giao gidy thi, gidy nhép, cic bién ban, vin phong pham cho cac giam thi
phong thi.

c¢) Tu 13h10° dén 13h30’: Giam thi phong thi goi thi sinh vao phong thi
phat gidy thi, gidy nhap, but viét, lam céac thu tuc can thiét.

d) Tir 13h30° dén 13h45°: Trudng ban coi thi giao dé thi cho cac giam thi
phong thi dugc phan cong lam gidm thi 1.
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d) Tir 13h45° dén 13h55’: Tién hanh x4c nhan niém phong tai dung dé thi
tai cac phong thi.

e) Tir 13h55°: Phat dé thi viét mon chuyén mon, nghiép vu (d6i véi can
bd, cong chirc) va mon nghiép vu chuyén nganh (d6i voi vién chic, ngudi
lam viéc).

g) Tir 14h00° dén 17h00°: Thi sinh 1am bai thi mén chuyén mén, nghiép
vu (d6i véi can bd, céng chirc) va mon nghiép vu chuyén nganh (ddi véi vién
chuc, nguoi lam vige).

h) Tir 14h15> dén 14h30’: Giam thi phong thi giao lai cac dé thi thira da
dugc niém phong lai cho thanh vién dugc Trudng ban coi thi phan cong thu dé
thi thtra tai cac phong thi.

h) Tir 17h00’;

- Giam thi phong thi thyc hién thu bai thi, niém phong tui dung bai thi va
danh sach thu bai thi, ban giao cho thanh vién do Trudng ban coi thi phan cong
thu bai thi.

Thanh phan thyc hién: Ban giam sat, Giam thi phong thi, thanh vién do
Truong ban coi thi phan cong thu bai thi.

- Thanh vién do Trudng ban coi thi phan cong thu bai thi ban giao tai
dung bai thi va danh sach thu bai thi (da dugc niém phong) cho Truéng ban
coi thi.

- Truong ban coi thi ky niém phong vao tui dung bai thi mon chuyén
an, nghiép vu (do6i vdi can b, cong chirc) va mon nghi€p vu chuyén ngélph
(d6i voi vién chire, ngudi lam viée) (dd duge ni€ém phong) va ban giao cho Uy
vién kiém Thu ky Hoi dong.

VII. Thoi gian, dia diém lam viéc ciia Ban phach

a) Tir 06h00’ ngay 11/11/2023 (Thtr Bay):

- Truéng ban phach thyc hién cadc nhi¢m vu: nhan bai thi dugc dong trong
cac tui con nguyén niém phong tir Uy vién kiém Thu ky Hoi dong; phan cong
nhiém vu cu thé cho céac thanh vién Ban phach de to chtrc thuc hién viéc danh so
phach, roc phach cac bai thi bao dam nguyén tac s6 phach khong trang 1ap véi
s0 bao danh cua thi sinh; niém phong bai thi dé roc phach va ban giao cho Uy
vién kiém Thu ky Hoi dong; niém phong dau phach va bao quan trong sudt thoi
gian cham thi cho dén khi hoan thanh viéc chdm thi.

- Céc thanh vién Ban phach ‘ghuc’ hién cac nhiém vu: (jénh ) phéch, roc
phach cac bai thi bdo ddm nguyén tac s6 phach khong trung 1ap vdi s6 bao danh
cua thi sinh va thuc hién cac nhiém vu khac do Truong ban phach phan cong.

b) Sau khi hoan thanh viéc chim thi, du kién tir 20h00” ngay 11/11/2023
(Thu Bay):

- Truong ban phach thyc hién cac nhiém vu: Nhan bang tong hop ket qua
cham thi theo sd phach tir Thu ky Hoi dong con nguyén niém phong; to chic
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ghép phéach véi sb bao danh; niém phong va ban giao dau phach, bang ghép
phach da dugc ghép phach véi s6 bao danh cho Uy vién kiém Thu ky Ho1 dong.

- Céc thanh vién Ban phach thuc hién cac nhiém vu: ghép phach véi sb
bao danh theo phan cong cuia Trudng ban phéch.

c) bia diém: Phc‘)ng hop téng 3, tru SO cO quan S& Noi vu (sé 6, duong
Chua Chudng, phuong Hién Nam, thanh phd Hung Yén).

VII1. Thoi gian, dia diém 1am viéc ciia Ban chim thi
a) Tu 07h30’ ngay 11/11/2023 (Tht Bay):
- Truong ban chdm thi thyuc hién cic nhiém vuy:

+ Trudc khi chAm thi, to chic hop Ban chim thi va quan triét dén cac
thanh vién Ban chdm thi vé& huéng din chiam thi, ddp 4n chim thi va thang diém
cham thi; phan cong nhiém vu cham thi cho cac thanh vién Ban cham thi bao
dam nguyén tic mdi bai thi viét, thi trac nghiém trén glay phai c6 it nhat tir 02
thanh vién tro 1én thyc hién nhiém vu cham thi va t6 chiic viéc chdm thi theo
dung quy ché;

+ Nhén, bao quan céac tai dyng bai thi con nguyén niém phong tir Uy vién
kiém Thu ky HO1 dong, sau do phan chia tii dung bai thi kém theo phiéu cham
di€ém bai thi cho cac thanh vién Ban cham thi;

+ ljéng hop két qua chim thi, dyng vao ti va niém phong, sau do ban
giao cho Uy vién kiém Thu ky Hoi dong.

- Céc thanh vién Ban chdm thi thuc hién cac nhiém vu sau: Chadm diém
cac bai thi theo dung hudng dan cham thi, ddp an cham thi va thang diém; bao
c4o dau hiéu vi pham trong cac bai thi voi Trudng ban cham thi va kién nghi
hinh thirc xtr 1y (néu c6) va thuc hién cac nhiém vu khac theo phan cong cua
Trudng ban cham thi.

b) Dia diém: Phong hop tang 5, tru s¢ co quan S& Noi vu (s0 6, dudng
Chua Chudng, phuong Hién Nam, thanh pho Hung Yén).

IX. Tong hop két qua thi

Uy vién kiém Thu ky Hoi dong tong hop két qua thi tir 08h00” ngay
12/11/2023 (Chu nh§1t) tai tang 5, tru ,sé co quan S Noi vu (s0 6, duong Chua
Chuodng, phuong Hién Nam, thanh phé Hung Yén).

X. Thoi gian, dia diém lam viéc cia To phuc vu, To biao dam an
ninh, trat tw

Tb bao dam an ninh, trat tu va T phuc vu co6 trach nhiém thyuc hién
nhiém vu cbng tac bao dam an ninh trat tu, bao vé va nhiém vu phuc vu Hoi
ddng thi, cac bo phan giup viée ctia Hoi dong thi (Ban dé thi, Ban coi thi, Ban
phach, Ban cham thi, Ban chdm phic khao (néu co)), T6 in sao dé thi trong
sudt qua trinh dién ra ky thi theo lich 1am viéc tai Thong bao nay.

Trén day la thong béo lich lam viéc cua Hoi dong thi, cac b phan gitip
viéc cua Hoi dong thi, To in sao dé thi, cc bo phan an ninh, bao vé, phuc vu ky
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thi ndng ngach cdng chirc, thang hang vién chac hanh chinh tir chuyén vién 1én
chuyén vién chinh tinh Hung Yén nam 2023. Hoi ddng thi tran trong thong bao
dé Ban giam sat ky thi thuc hién giam sat viéc té chuc thi cua Hoi dong thi va
cac bo phan gilp viéc cua Hoi dong thi theo lich va theo quy dinh cua phép lut.

Hoi dong thi dé nghi cac co quan, to chire, don vi quan tam, tao diéu kién
dé can bo, cong chuc, vién chirc, nguoi 1am viéc tham gia cac bo phan gidp viéc
cuia Hoi dong thi, T6 in sao dé thi, cac bo phan an ninh, bao vé, phuc vu ky thi
dugc tham gia ddy du, dung thoi gian, thuc hién nhiém vu theo ding quy dinh,
bao d¢am cho ky thi dién ra nghiém tuc, an toan, ding phap luat va dat két qua cao.

Hoi ddng thi tran trong théng bao./..

Noinhgn: KT. CHU TICH HOI PONG
" JBND tinh (debic), PHO CHU TICH HQI PONG
- Céc thanh vién Hoi dong thi; ° :
- Céc thanh vién BGS ky thi;

- Hoc vién Hanh chinh Quéc gia, Bo Noi vu;
- Cong an tinh;

- Véan phong Doan PBQH va HDND tinh;

- S Giao duc va Dao tao;

- Truong Cao dang Cong dong Hung Yén;

- Giam déc, cac Pho Giam d6ckh Ti Sg Noi vu; TINHHUNG YEN

- Trung tdm Y té thanh phd Hung Yén; GIAM POC sO NOT VU™
- Van phong S& Noi vuy; ~ N ¢
; Lu'u:pVTS%\IV, HDTNNTH, CCVCKT, Le Quang Hoa

Kyboi: SONOIVU
Co quan: UY BAN NHAN DAN
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