
UBND TiNH HUNG YEN C0NG HOA XA HOI CHU NGHIA VIET NAM 
SO' NOI VIJ Doc lap - Tu do - Hanh phuc

Sd: ^35/QD-SNV Hung Yen, ngay Ol' thdng /f nam 2020

QUYET DINH
Ban hanh noi quy ra, vao co’ quan So’ Noi vu

GIAM DOC SCJ NOI VU TINH HlTNG YEN

Can cu Quyet dinh so 03/2007/QD-BNV ngay 26/02/2007 cua Bo Noi vu 
ve viec ban hanh Quy tac img xu cua can bo, cong clmc, vien chuc lam viec 
trong bo may chinh quyen dia phuang;

Can cu Quy it dinh so 01/2020/QD-UBND ngay 08/01/2020 cua UBND 
tinh Hung Yen ban hanh Quy dinh ve van hoa cong vu cua can bo, cong chuc, 
vien chuc, ngudi lao dong trong cac co quan hanh chinh nha nude, don vi su 
nghiep cong lap tinh Hung Yen;

Can cu cac Quyet dinh cua So Noi vu: so 08/QD-SNV ngay 03/02/2020
r r

ban hanh Quy che lam viec cua So Noi vu tinh Hung Yen; so 172/QD-SNV ngay 
12/5/2020 ban hanh Quy che van hoa cong so cua co quan;

Theo de nghi cua Chdnh Van phdng SO.

QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay Noi quy ra, vao co quan So 
Noi vu tinh Hung Yen.

Dieu 2. Quyet dinh nay co hieu lire ke tu ngay ky.
Chanh Van phong So, Chanh Thanh tra So, cac phong, ban, chi cue, trung 

tam thuoc va true thuoc Sd; cong chuc, vien chuc, ngudi lao dong thuoc Sd Noi vu 
va cac to chuc, ca nhan co lien quan chiu trach nhiem thi hanh Quyet dinh

Noi nlian:
- Nhu Dieu 2;
- Lanli dao Sd Noi vu;
- Cac phdng, ban, chi cue, trung tam thuoc, 
true thuoc Sd;
- Trang Thdng tin dien tu SNV;
- Luu: VT, VP.
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N0I QUY
RA, VAO CO QUAN S0 NQI Vy

(Ban hanh kem^theo Quyet dinh so U35/QD-SNV ngay 06/7/2020 
So Noi vu tinh Hung Yen ve viec ban hanh 

uy ra, vao co quan So Noi vu)

rc,VlEN CHI C VA NGIJOII AO DONG THl I0C SO
viec dung gib; trang phuc gon gang, lich sir.

2. Thuc hien nghiem ky luat, ky cuang hanh chinh; Quy che Van hoa cong 
sa; chap hanh va sir dung hieu qua thdi gian lam viec.

3. Co y thuc dam bao ve sinh phong lam viec, khu vuc sinh hoat chung cua 
co quan, khu ve sinh cong cong.

4. Thuc hien nghiem quy dinh ve phong, chong chay no; co y thuc tiet kiem 
dien, nude; ngat dien, khoa cua phong lam viec khi ra khoi co quan.

5. Chap hanh cac quy dinh dam bao an ninh trat tir trong tru so; chiu trach 
nhiem doi vdi khach den lien he cong tac, giao dich vdi phong hoac ca nhan minh.

II. DOI VOl KHACH DEN GIAO DICH CONG TAC
r r r r #

1. Phai xuat trinh giay gioi thieu, giay mdi hoac giay to tuy than khac vdi 
thudng true bao ve co quan; tuan thu sir hudng dan cua thudng true bao ve khi ra, vao 
co quan.

2. Khong duoc mang hung khi, vu khi, chat de chay no, hoa chat doc hai, 
hang quoc cam, cac vat, chat gay mat ve sinh vao khu vuc co quan.

3. Lien he trude vdi bo phan can den lam viec hoac bao qua Van phong Sd de 
lien he; khong tir y di lai trong khu vuc co quan, gay anh hudng den cong viec cua 
ngudi khac.

Khach den lam viec vdi Lanh dao Sd phai co noi dung cu the, duoc Lanh dao Sd 
dong y va co lich tiep; trudng hop chua co lich trude phai thong qua Van phong Sd 
hoac lien he true tiep vdi Lanh dao Sd (co th§ qua dien thoai) va duoc Lanh dao Sd 
dong y.

4. Xe 6 to, xe may, xe dap phai de dung noi quy dinh.
5. Co quan khong giao dich, khong lam viec vdi nhung ngudi say ruou, bia, 

nhung ngudi mac benh tarn than; khong tiep nhan quang cao thuong mai, mua ban 
hang hoa trong tru sd lam viec.

6. Ngudi ngoai co quan Sd den tham gia cac hoat dong the thao: thirc hien 
theo quy dinh cua Cau lac bo the thao Sd.

III. DOI V0I BAO VE CO QUAN
1. Thudng true lam nhiem vu tai tru sd co quan, co trach nhiem bao dam an 

ninh, trat tir va tai san thuoc co quan 24/24 gib.
2. Hudng dan, yeu cau khach den lien he cong tac thuc hien Noi quy nay; 

khong duoc de ngudi ngoai co quan gap Lanh dao Sd neu khong dang ky noi dung, 
chua duoc sir nhat tri cua Lanh dao Sd.

Yeu cau Trudng cac phong, ban, chi cue, trung tarn thuoc, true thuoc Sd va 
toan th£ cong chuc, vien chuc, ngudi lao dong thuoc Sd Noi vu va khach den giao 
dich cong tac tai Sd Noi vu tinh thirc hien nghiem tuc Noi quy nay./^




