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DANG CONG SAN VIET NAM

Hung Yen, ngciy 06 thang 4 nam 2020

KET LEAN
CUA BI THU DANG U Y - GIAM DOC SO NOI VU 

ve ket qua thuc hien nhiein vu thang 3 va Quy 1/2020; 
phuong hu’otig nhiem vu trong tam cong tac Quy 11/2020

I. Tinh hinh, ket qua thuc hien nhiem vu thang 3 va Quy 1/2020

1. Cong tac xay dung Dang:
r r r

1.1. Thuc hien nghiem tuc che do hop, thao luan va xay dung nghi quyet, ke 
hoach thuc hien nhiem vu chinh tri, chuyen mon. Dang uy da tap trung lanh dao, 
chi dao thuc hien va hoan thanh viec sap nhap 4 chi bo de thanh lap 02 chi bo true 
thuoc Dang bo Sa (Chi bo Xay dung chinh quyen - To chuc bien che va Chi bo 
Thanh tra - Cai each hanh chinh). Chi dao, to chuc thanh cong Dai hoi 7 chi bo 
true thuoc Dang bo So Noi vu nhiem ley 2020 - 2022, bau ra Chi uy va bi thu, pho 
bi thu cac chi bo dam bao dung ca cau, so luong theo nghi quyet cua Dang uy. 
Dai hoi cac Chi bo dupe to chuc trang trong, dung, day du noi dung, dam bao 
nguyen tac, nhat la trong bau cu, trong dieu hanh tham gia y kien xay dung Ngh| 
quyet Dai hoi.

Dang uy lanh dao, chi dao va thuc hien tot cac buoc theo quy trinh kien toan 
mot Pho Giam doc So tu nguon nhan su tai So va tham gia thuc hien quy trinh 
luan chuyen, bo nhiem mot Pho Giam doc Sa tu Ban Dang tinh.

Trien ldiai Ke hoach cua Dang uy khoi, Dang uy Co quan da xay dung Ke 
hoach so 269-KH/DU ngay 05/3/2020, chi dao to chuc Dai hoi Dang bo, chi bo 
true thuoc So, tien to-i Dai hoi Dang bo khoi Co quan - Doanh nghiep tinh lan thu 
I, nhiem ley 2020 - 2025; thong nhat dieu chinh ca cau Dang uy vien, Uy vien 
Ban Thuang vu Dang uy; da tong hap, xay dung va hoan thanh du thao lan thu 
nhat Bao cao chinh tri cua Ban Chap hanh Dang bo Sa Noi vu lchoa II, nhiem ley 
2015 - 2020; thanh lap va trien khai phan cong nhiem vu doi vai cac Tieu ban

^ 7 > r

phuc vu Dai hoi; xay dung De an nhan su va chuan bi cac dieu kien tien hanh Dai 
hoi theo Ke hoach.

1.2. Mot so han che, khuyet diem: Viec Idem tra, don doc thuc hien nghi 
quyet Dang uy chua duac thuc hien thuang xuyen; mot so nhiem vu thuc hien 
con cham, thieu tinh chu dong. Chuan bi van kien Dai hoi Dang bo Sa con chua 
kip thai, chat luong han che.

Mot so chi bo chuan bi van kien Dai hoi co mat con chua sau, chua xay 
dung duac cac chi tieu, nhiem vu chuyen mon trong tam, chien luac trong nhiem 
ky tai; thao luan trong Dai hoi chua that sir soi noi; tham gia y kien vao van kien 
Dai hoi Dang bo So con han che.
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2. Nhiem vu cong tac chuyen mon:
2.1. Thang 3 va Quy 1/2020, cac phong, ban, chi cue thuoc va true thuoc So 

da phoi hop chat che, thyc hien kha nghiem tuc sir lanh dao, chi dao cua Dang uy, 
tap the Lanh dao So; tich eye, chu dong trien lchai hieu qua cac nhiem vu dupe 
giao tai Ke hoach cong tac nam cua nganh; cac Thong bao kdt luan cua Dang uy 
So hang thang va cac nhiem vu thudng xuyen, nhiem vu phat sinh cung nhu y 
kien chi dao cua Lanh dao So.

r r \ r

2.2. Ben canh nhung ket qua dat dupe, con mot so ton tai, han che: Cac don 
vi chua thyc hien viec phan cong lai can bo, chuyen vien theo chi dao tai Thong 
bao so 265-TB/DU ngay 03/3/2020 cua Dang uy So (Ban Ton giao da trinh Lanh 
dao So); mot so don vi chua thyc hien nghiem tuc Quy che lam viec cua So, nhat 
la trong viec thyc hien che do bao cao thang, quy; trinh va xu ly van ban.„

Mot so don vi con nhieu noi dung cong viec chua hoan thanh theo Thong 
bao Ket luan cua Dang uy trong cac thang 2, thang 3: Phong To chuc bien che va 
To chuc phi Chinh phu; Phong Cong chuc vien chuc; Phong Xay dung chinh 
quyen va Cong tac thanh nien; Van phong So.

Con co don vi cham trong viec tham muu, de xuat thyc hien nhiem vu khi 
Lanh dao So giao (qua 03 ngay doi vdi cac cong viec sy vu phat sinh); chat 
lupng, noi dung tham muu, de xuat co mat con thu dong, han che; Lanh dao mot 
so don vi xu ly, trien lchai van ban Giam doc giao tren phan mem xu ly van ban 
con cham; chua quan tarn cap nhat thong tin thuoc llnh vuc phu trach len Cong 
thong tin dien tu cua So.

r

* Ket qua, tu danh gid muc do thuc hien nhiem vu cua cac phdng, ban, chi 
cue thuoc va true thuoc So’ thang 3/2020:

+ Loai A: Thanh tra So; Phong Cai each hanh chinh; Ban Ton giao.
+ Loai B: Phong To chuc bien che va to chuc phi chinh phu; Phong Cong 

chuc vien chuc; Phong Xay dung chinh quyen va Cong tac thanh nien; Van 
phong So; Ban Thi dua lchen thudng; Chi cue Van thu luu tru.

II. Nhiem vu trong tarn thang 4 va Quy 11/2020
1. Nhiem vu Cong tac Dang:

' >

1.1. Tiep tuc coi trong, tang cudng cong tac chinh tri, tu tudng, tao sy dong
r r r

thuan, doan ket, thong nhat trong toan Dang bo, Co quan So.
1.2. Cac chi bo hoan thien Ho so nhan sy, van kien Dai hoi, gu'i Dang uy 

(qua Van phong So) de luu, theo doi va chuan y ket qua bau cu. Van kien Dai hoi 
cua Chi bo phai dupe hoan thien, cap nhat day du chu ky, dong quyen, gom cac 
van ban lien quan: cac bao cao, tham luan, phat bieu chi dao cua Lanh dao So, 
nghi quyet Dai hoi...

1.3. Thyc hien Ke hoach so 269-KLI/DU ngay 05/3/2020 cua Dang uy So 
Noi vu ve viec to chuc Dai hoi Dang bo, chi bo true thuoc tien tdi Dai hoi Dang 
bo Khoi Co quan - Doanh nghiep tinh lan thu I, nhiem ley 2020 - 2025, trong do 
hoan chinh De an nhan sy, ho so Van kien Dai hoi Dang bo lan thu III, nhiem ky 
2020 - 2025 bao cao Dang uy Khoi (trong thang 4); to chuc Dai hoi Dang bo So 
(dieu chinh thdi gian, thyc hien trong thang 5/2020).
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1.4. Duy tri hop Dang uy, sinh hoat chi bo; xay dung, ban hanh ket luan, 
nghi quyet chuyen de de lanh dao, chi dao thuc hien nhiem vu.

2. Tap trung chi dao thuc hien nhiem vu cong tac chuyen mon:
r 9 r r

Tiep tuc trien khai thuc hien cac nhiem vu, giai phap tai Ke hoach so 10/KH- 
SNV ngay 07/02/2020 ve cong tac nganh Noi vu tinh Hung Yen nam 2020 va cac 
nhiem vu UBND tinh giao, trong do tap trung trien khai cac nhiem vu trong tarn 
sau day:

2.1. Phong To chuc bien che va to chucphi Chmh phu
(1) . Hoan thanh tham dinh, trinh UBND tinh phe duyet danh muc vj tri viec

r

lam trong cac don vi sir nghiep cong lap tinh Hung Yen doi voi nhung don vi 
chua dupe phe duyet De an Vi tri viec lam.

(2) . Tham muu UBND tinh bao cao Bo Noi vu ve ke hoach bien che sir 
nghiep nganh Giao due, Y te de dam bao so bien che sir nghiep Giao due, Y te 
du'pc giao phu hop voi dinh muc cua cac bo, nganh quy dinh va phu hop voi thuc 
te tai tinh.

(3) . Tong hop, tham dinh, trinh UBND tinh bao cao Bo Noi vu giao bien che 
cong chuc, so lupng nguoi lam viec va lao dong hop dong theo Nghi dinh so 
68/2000/NB-CP nam 2021 doi voi cac co quan, don vi cua tinh Hung Yen.

(4) . Tham muu (a) thuc hien tir chu doi voi cac co so giao due va dao tao; 
(b) Chu tri, phoi hop voi Ban Thi dua - khen thudng, Ban Ton giao, Chi cue VT- 
LT sua doi, bo sung quy dinh ve to chuc bo may, chuc nang nhiem vu cua cac 
don vi.

(5) . Tham muu (a) phuoug an giao bien che doi voi So Giao thong van tai 
(phan lien quan den bien che cua Quy Bao tri dudng bo tinh); (b) phuong an sap 
xep, xu ly doi voi lai xe 6 to hop dong theo Nghi djnh so 68/2000/ND-CP, khi 
thuc hien phuong an thu hoi, khoan xe 6 to theo quy djnh; (c) phuong an xu ly 
bien che thua doi voi giao vien THCS.

(6) . Huong dan cac Hoi to chuc hoat dong, trong tarn la xay dung, thuc hien 
Dieu le, quan ly, sir dung Quy Hoi (theo cac quy dinh tai Nghi dinh so 
93/2019/ND-CP cua Chmh phu va hu'dng dan, chi dao cua Bo Noi vu).

(7) . Bao cao Ban Thudng vu tinh uy ket qua, de xuat thuc hien cac Nghi 
quyet ngay 25/10/2017 cua Hoi nghi lan thu sau Ban Chap hanh Trung uong 
Dang khoa XII: Nghi quyet so 18-NQ/TW; Nghi quyet so 19-NQ/TW; Ke hoach 
so 88/KH-TU va Chuong trinh hanh dong so 24/CTr-TU cua Ban Chap hanh 
Dang bo tinh, bao cao Ban Thudng vu Tinh uy.

(8) . Tham muu trinh UBND tinh bao cao Bo Noi vu ket qua thuc hien cac 
Nghi quyet ngay 25/10/2017 cua Hoi nghi lan thu sau Ban Chap hanh Trung 
uong Dang khoa XII: Nghi quyet so 18-NQ/TW; Nghi quyet so 19-NQ/TW theo 
quy dinh.

(9) . Tiep tuc tham muu van ban don doc cac co quan, don vi thuc hien cac 
nhiem vu theo Ke hoach so 36/KH-UBND ngay 30/3/2018 cua UBND tinh thuc 
hien Nghi quybt so 18-NQ/TW va Ke hoach so 37/KH-UBND ngay 30/3/2018 
cua UBND tinh thuc hien Nghi quyet so 19-NQ/TW.
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(10) Trinh UBND tinh phe duyet (a) Be an Quy hoach mang lu'di cac dan vi 
sir nghiep cong lap cac nganh, ITnh virc thuoc tinh quan ly ddn nam 2020, tam 
nhin den nam 2030 (IChoa hoc cong nghe, Xay dung, Giao thong van tai, Tu 
phap); (b) Xep hang cac don vi sir nghiep theo quy dinh (trong do co Ban Quan ly 
dir an cong trinh giao thong - xay dirng); (c) hudng dan thanh lap Hoi dong quan 
ly cua dan vi sir nghiep cap huyen.

(11) . Tham miru giup Ban Can sir Bang trien khai thuc hien Ke hoach so 
217-KH/TU thirc hien Thong bao so 158-TB/TW ngay 02/01/2020 cua Ban Bi 
thu (Khoa XII) ve tiep tuc thuc hien Ket luan so 102-KL/TW ngay 22/9/2014 cua 
Bo Chinh tri (Khoa XI) ve hoi quan chung trong tinh hinh mbi.

(12) . Ra soat, trien khai cac nhiem vu dang thirc hien, chua hoan thanh trong 
Quy I theo Ke hoach so 10/KH-SNV ngay 07/02/2020 cua Sd; cac Thong bao Ket 
luan cua Bang iiy Sd so: 253-TB/BU ngay 03/01/2020; 258-TB/BU ngay 
06/02/2020; 265-TB/BU ngay 03/3/2020.

2.2. Phong Cong chuc, vien chuc
(1) . Thirc hien cac Ke hoach: (a) Thi tuyen cong chirc tinh Hung Yen nam 

2020; (b) Xet tuyen vien chuc cac dan vi sir nghiep true thuoc Sd Y te nam 2020; 
(c) Xet thang hang chuc danh nghe nghiep vien chuc chuyen nganh Y te tir hang 
IV len hang III nam 2020; (d) Thi thang hang giao vien man non, tieu hoc tir hang 
IV len hang III nam 2020.

(2) . Tong hap (a) danh sach cong chuc, vien chuc dang ley thi nang ngach, 
thang hang tir chuyen vien len chuyen vien chinh; (b) danh sach vien chuc dang 
ley dir thi thang hang vien chirc hanh chinh tir nhan vien, can sir va tuang duang 
len chuyen vien va tuang duang; tham muu bao cao UBNB tinh, Bo Noi vu va to 
chuc thirc hien.

(3). Thirc hien (a) hudng dan, tong hqp, phe duyet va trinh phe duyet, tham 
dinh danh sach quy hoach can bo dien Ban Can sir Bang UBNB tinh, Sd Noi vu

r

quan ly; (b) ra soat, don doc cac can bo dien Ban Can sir Bang UBNB tinh quan 
ly, dien UBNB tinh bo nhiem hoan thien cac chung chi, dieu leien con thieu lehi 
bo nhiem.

(4) . Tong hap, trien khai (a) Ke hoach dao tao, boi duang can bo, cong chirc, 
vien chuc nam 2020; (b) tham muu che do phu cap cho lee toan cua cac trudng 
lehi thuc hien sap xep, to chirc lai cac trudng mam non, tieu hoc, trung hoc ca sd 
theo Chuang trinh hanh dong so 24-CTr/TU ngay 05/02/2018 cua Ban Chap hanh 
Bang bo tinh va Ke hoach sd 37/KH-UBND ngay 30/3/2018 cua UBNB tinh.

(5) . Tham muu viec leiem tra, sat hach tiep nhan lehong qua thi tuyen vao 
cong chuc doi vdi cac dan vi: Sd Van hoa, The thao va Bu lich; Van phong 
UBNB tinh; Sd Nong nghiep va Phat trien nong thon; UBNB thi xa My Hao.

\ r 7 < 7

(6). Tham muu bao cao, de xuat (a) xet tuyen dac each giao vien va tuyen 
dung vien chuc giao vien; (b) che do tien luang, nang luang doi vdi nhan vien hqp 
dong theo Nghi dinh sd 68/2000/NB-CP thuoc bo phan moi trudng da nhap vao 
Hat Giao thong cac huyen, thi xa, thanh pho; (c) chirc danh, ma nghe nghiep doi 
vdi vien chirc, ngirdi lam viec tai Hat Giao thong, Ban Quan ly dir an cap huyen.

4



(7) . Tham muu ban hanh: (a) Quy dinh ve tieu chi danh gia, phan loai can 
bo, cong chuc, vien chuc tinh Hung Yen; (b) Quy dinh ve quan ly ngu'di dai difn 
phan von Nha nude tai doanh nghiep ma Nha nude nam, giu khong qua 50% von 
dieu le do UBND tinh lam chu so huu sau khi Nghi dinh ve quan ly ngubi giu 
chuc danh, chuc vu va nguoi dai dien phan von Nha nude tai doanh nghiep do 
Nha nude nam giu tren 50%. von dieu le dupe ban hanh.

(8) . Hoan thanh, dua vao sir dung Phan mem Quan ly can bo, cong chuc, 
vien chuc tinh Hung Yen.

(9) . Ra soat, trien khai cac nhiem vu dang thuc hien, chua hoan thanh trong 
Quy I theo Kb hoach sd 10/KH-SNV ngay 07/02/2020 cua Sd; cac Thong bao Kbt 
luan cua Dang uy Sd sd: 253-TB/DU ngay 03/01/2020; 258-TB/DU ngay 
06/02/2020; 265-TB/DU ngay 03/3/2020.

2.3. Phong Xay dung chinh quyen va Cong tdc thanh nien
(1) . Khan truong tham muu trinh UBND tinh ban hanh: (a) Quy dinh chuc 

danh, so luong, muc phu cap, muc boi dudng va khoan lcinh phi doi vdi ngubi 
hoat dong ldaong chuyen trach cap xa, thon, to dan pho; ngubi tham gia cong viec 
b thon, to dan pho; (b) Quy che tuyen dung cong chuc xa, phudng, thi tran tren 
dia ban tinh Hung Yen; (c) Quy dinh tieu chuan don vi chinh quyen trong sach 
vung manh; (d) Quy che to chuc va hoat dong cua thori, to dan pho.

y r y nr

(2) . Tham muu, de xuat giai phap ve viec thuc hien chuyen xep ngach, bac
r r t f

luong doi vdi can bo cap xa co trinh do ly luan chinh tri theo Cong van so 7120- 
CV/BTCTW ngay 28/7/2017 cua Ban To chuc Trung uong Dang.

(3) . Tham muu giai quyet che do tro cap doi vdi thanh nien xung phong da
r r r _____

hoan thanh nhiem vu trong khang chien theo Quyet dinh sd 40/2011/QD-TTg cua 
Thu tudng Chinh phu.

(4) . Tham muu bao cao cong tac thu hut sinh vien tot nghiep dai hoc chinh 
quy ve lam cong chuc tai xa, phudng, thi tran tren dia ban tinh, phuc vu Doan 
Giam sat viec thuc hien Nghi quyet cua HDND tinh (theo Chuong trinh sd 
675/CTr-HDND ngay 27/12/2019 cua HDND tinh).

(5) . Tiep tuc hudng dan cac co quan, don vi trien khai thuc hien Quyet dinh 
sd 02/2020/QD-UBND ngay 08/01/2020 cua UBND tinh ban hanh Quy dinh ve 
tieu chi, thang diem, phuong phap danh gia, xep loai lcet qua thuc hien cong tac 
dan van chinh quyen cua cac co quan hanh chinh Nha nude, don vi sir nghiep 
cong lap, doanh nghiep co von Nha nude tren dia ban tinh Hung Yen.

(6) . Hoan thien ho so De an 513/QD-TTg cua Thu tudng Chinh phu ve 
“Hien dai hoa ho so, ban do dja gidi hanh chinh va xay dung co sd du lieu ve dia 
gidi hanh chinh”.

(7) . Xay dung ICe hoach trien khai thuc hien chi dao cua UBND tinh tai 
Cong van sd 597/UBND-NC ngay 19/3/2020 ve viec thuc hien mot sd nhiem vu 
trong tarn trong cong tac quan ly Nha nude ve thanh nien nam 2020.

(8) . Tham muu thirc hien chinh xac, kip thdi cac che do, chinh sach doi vdi 
cac bo, cong chuc cap xa, nhat la doi tuong do sap xep thuc hien Dai hoi Dang 
nhiem ky 2020-2025.
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(9). Ra spat, trien khai cac nhiem vu dang thuc hien, chua hoan thanh trong 
Quy I theo Ke hoach s6 10/KH-SNV ngay 07/02/2020 cua So; cac Thong bao Ket 
luan cua Dang uy So so: 253-TB/DU ngay 03/01/2020; 258-TB/DU ngay 
06/02/2020; 265-TB/BU ngay 03/3/2020.

2.4. Phong Cai each hanh chinh
(1) . Tham muu to chuc Hoi nghi tong ket chuang trinh Cai each hanh chinh 

giai doan 2011-2020, dinh huang nhiem vu giai doan 2021-2030 cua tinh.
(2) . Trien khai Ke hoach to chuc cuoc thi tim kiem sang kien, giai phap 

CCHC nham nang cao cong tac cai each hanh chinh tinh Hung Yen nam 2020.
(3) . Xay dung Bo Chi so danh gia cai each hanh chinh nam 2020.
(4) . Trien khai Ke hoach to chuc cac lap tap huan ve cai each hanh chinh 

nam 2020.
(5) Don doc, trien khai thuc hien (a) cac giai phap nang cao chi so cai each 

hanh chinh b cac dia phuang, sa, nganh tinh; (b) co giai phap thuc hien nghiem 
tuc, hieu qua dich vu cong mure do 3, mure do 4 6 cac dan vi thuoc Sa Noi vu.

(6) . Ra soat, trien khai cac nhiem vu dang thuc hien, chua hoan thanh trong 
Quy I theo Ke hoach so 10/KH-SNV ngay 07/02/2020 cua So; cac Thong bao Ket 
luan cua Dang uy So so: 253-TB/DU ngay 03/01/2020; 258-TB/DU ngay 
06/02/2020; 265-TB/BU ngay 03/3/2020.

2.5. Thanh tra So’
(1) . Hoan thien Ket luan thanh tra viec thuc hien cac quy dinh phap luat ve 

chuyen nganh Noi vu tai So Tu phap va cac dan v'l true thuoc.
(2) . Xay dung Ke hoach thanh tra viec thuc hien cac quy dinh phap luat ve 

chuyen nganh Noi vu tai So Y te va cac don vi true thuoc.
(3) . Tham muu ban hanh Quyet dinh thanh tra viec thuc hien cac quy dinh 

phap luat ve chuyen nganh Noi vu tai cac dan vi: Sa Ke hoach va Dau tu; So 
Giao thong van tai.

r r r r

(4) . Tham muu thuc hien nhiem vu giai quyet dan thu khieu nai, to cao; tiep 
cong dan.

(5). Tong hop, tham muu giai phap don doc, thuc hien cac ket luan sau thanh 
tra tai cac dia phuang, dan vj.

2.6. Ban Thi ctua - Khen thud'ng
(1). Tiep tuc tham muu to chuc Hoi nghi dien hinh tien tien cac cap tien tai 

Dai hoi Thi dua yeu nuac tinh Hung Yen lan thu IX.
r r

(2) . Trinh truong, pho khoi; ra soat cac ca quan, dan vi mai vao cac ldioi thi 
dua cua tinh (sau khi Khoi thi dua cac huyen, thi xa, thanh pho tong ket).

(3) . Tham muu sua doi Quy che ve cong tac Thi dua khen thuang tren dia 
ban tinh.

(4). To chuc hoi nghi vai Hoi dong Thi dua khen thuang cac so, ban, nganh, 
huyen, thi xa, thanh pho sau khi Hoi dong Thi dua khen thuang tinh ban hanh ke 
hoach hoat dong nam 2020.
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(5) . Tham mu'u to chu’c Hoi thi "Can bo, cong chu’c, vien chu'c tinh Hung 
Yen thi dua thuc hien van hoa cong so".

(6) . Tham muu kiem tra viec thuc hien cac quy dinh phap luat ve cong tac 
thi dua, khen thu'dng theo Quyet djnh phe duyet Ke hoach thanh tra, kiem tra tai 
Sd Giao due va Dao tao.

9 r

(7) . Tham mu'u tong ket phong trao thi dua "Ca nu'dc chung tay vi ngu'di 
ngheo - khong de ai bi bo lai phia sau" giai doan 2016 - 2020.

(8) . Tham mini (a) cac giai phap doi mdi, nang cao chat luqng cong tac thi 
dua khen thu'dng; (b) tang cu'dng cong tac quan ly, giam sat viec thu'c hien cac quy 
trinh cong tac thi dua, nhat la viec chi tra tien thu'dng, dam bao kip thdi, day du.

2.7. Ban Ton giao
(1) . Phoi hap vdi Sd Tai nguyen va Mdi tru'dng trong viec de xuat cac giai 

phap day nhanh tien do cap Giay chung nhan qu.yen su dung dat cho cac cd sd ton 
giao theo chi dao cua Bo Noi vu va UBND tinh.

(2) . Bao cao Ban Ton giao Chinh phu tinh hinh va cong tac quan ly Nha 
nude ve tin ngudng, ton giao trong dip Le Phuc sinh 2020.

(3) . Tham muu UBND tinh bao cao Uy ban Van hoa, Giao due, Thanh nien, 
Thieu nien va Nhi dong cua Quoc hoi viec thi hanh chinh sach phap luat ve tin 
ngudng, ton giao tren dia ban tinh Hung Yen.

(4). Chuan bj cac dieu kien de phuc vu kiem tra viec thuc hien cac quy dinh 
cua phap luat ve tin ngu'dng, ton giao tai UBND huyen An Thi (thuc hien kiem 
tra khi co chi dao cho phep cua UBND tinh).

(5). Tiep tuc trao doi Thu'dng true Ban Tri su' Giao hoi Phat giao Viet Nam 
tinh, dai dien Giam muc mien Hung Yen Giao phan Thai Binh, chu'c sac Tin lanh 
thuc hien cac noi dung Cong van sd 48/TGCP-VP ngay 01/02/2020 va Cong van 
sd'218/TGCP-VP ngay 20/3/2020 cua Ban Ton giao Chinh phu vh viec tiep tuc 
day manh phong, chong Covid-19 trong tinh hinh mdi.

(6). Tiep tuc trien khai thu'c hien Ke hoach sd 101/KH-UBND ngay 
14/4/2017 cua UBND tinh ve trien khai thi hanh Luat Tin ngudng, ton giao; Ke 
hoach so 100/KH-UBND ngay 14/4/2017 cua UBND tinh vd boi dudng can bo, 
cong chuc lam cong tac ton giao tinh Hung Yen giai doan 2017 - 2020.

(7). Phoi hqp vdi cac sd, nganh lien quan tham muu UBND tinh trong viec 
quan ly Nha nude ve xay dimg, quan ly dat dai ton giao. Tang cu'dng cong tac di 
ca sd, phoi hqp vdi Phong Noi vu cap huyen nam tinh hinh, tham muu vdi cap 
uy, chinh quyen giai quyet dan thu khieu nai, to cao; nam tinh hinh hoat dong cua 
cac “hien tuqng ton giao mdi”.

8. Chi cue Van thu’ - Lieu trie
(1) . Hudng dan, don doc cac ca quan, dan vi trien khai thuc hien Ke hoach 

so 08/KH-UBND ngay 10/01/2019 cua UBND tinh ve viec chinh ly tai lieu tdn 
dong, tich dong tai cac sd, nganh, cac huyen, thi xa, thanh pho.

(2) . Chu tri, phoi hqp tham muu trien khai cac. Thong tu cua Bo Noi vu: 
Thong tu sd 01/2019/TT-BNV quy dinh quy trinh theo doi, luu tru, xu ly tai lieu
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dien tu trong cong tac van tlur; Thong tur sd 02/2019/TT-BNV quy dinh tieu 
chuan du lieu thong tin dau vao va yen cau bao quan tai lieu luu tru dien tu.

(3). Tham muu UBND tinh trien lchai Nghi dinh so 30/ND-CP ngay 
05/3/2020 cua Chinh phu ve cong tac Van thu theo hudng dan, chi dao cua Bo 
Noi vu.

(4) . Tham muu UBND tinh chi dao tong ket thuc hien Luat Luu tru theo 
Cong van so 1515/BNV-VTLT ngay 25/3/2020 cua Bo Noi vu.

(5) . Thuc hien so hoa tai lieu tai kho luu tru lich su, to chuc thuc hien chinh 
ly, xac dinh gia tri tai lieu, bao quan va to chuc lchai thac su dung tai lieu cua tinh; 
xay dung co so du lieu luu tru dien tu.

(6) . To chuc thu thap, suu tarn tai lieu quy hiem, tai lieu luu tru lich su tu 
cac nguon luu tru1 quoc gia, cac tinh, huyen, ve kho luu tru- lich su.

(7) . Ra soat, trien lchai cac nhiem vu dang thuc hien, chua hoan thanh trong 
Quy I theo Ke hoach so 10/KH-SNV ngay 07/02/2020 cua So; cac Thong bao Ket 
luan cua Dang uy So so: 253-TB/DU ngay 03/01/2020; 258-TB/DU ngay 
06/02/2020; 265-TB/DU ngay 03/3/2020.

2.9. Van phong So’
r

(1) . Xay dung, hoan thien du thao (a) Quy che danh gia, phan loai don vi,
r rv

cong chuc, vien chuc, ngudi lao dong thuoc Sd; (b) Quy che mau cua cac phong, 
ban, chi cue; (c) Mau thong bao phan cong can bo, chuyen vien, nhan vien cac 
don vi; (d) Huong dan thuc hien Quy che ve tang le cua UBND tinh.

(2) . Chu tri, phoi hop vbi cac don vi lien quan xay dung va chuyen doi he 
thong quan ly chat luong tu tieu chuan quoc gia ISO 9001:2008 sang tieu chuan 
qu6c gia ISO 9001:2015.

(3) . Tham muu, de xuat bien phap (a) nang cao chat luong trang thong tin 
dien tu cua Sd; (b) xay dung phuong an hop true tuyen, giao viec...qua mang 
Internet.

(4) . Tham muu phan cong nhiem vu Lanh dao Sd phu trach, theo doi cac 
phong, ban, chi cue thuoc va true thuoc Sd, don vi, dia phuong.

(5) . Phoi hop vdi cac phong thuoc Sd, cac don vi lien quan tiep tuc thuc 
hien, hoan thanh dua vao su dung cac du an: (a). Du an phan mem quan ly can bo, 
cong chuc, vien chuc tinh Hung Yen; (b) Dir an cai tao Nha de xe - Nha luyen tap 
the chat; (c) He thong loc nude cua Sd; nhan ban giao Du an Kho luu tru chuyen 
dung cap tinh; (d) Du toan thiet bi va cac hang muc phu tro thuoc Du an kho Luu 
tru; (d) Du an 513 cua Thu tudng Chinh phu ve “Hien dai hoa ho so, ban do dia 
gidi hanh chinh va xay dyng co sd du lieu ve dia gidi hanh chinh”; (e) Du toan 
dau tu cong 2020 (sua chua tru sd lam viec co quan).

(6) . Tham muu to chuc Hoi nghi so ket cong tac 6 thang dau nam 2020.
(7) . Tiep tuc thuc hien tot cong tac ve sinh cong sd, tang cudng cong tac

r 9 r

phong chong, Idem doat dich cum Covid - 19. Theo doi, don doc viec thuc hien 
chi dao cua Trung uong, Tinh uy, UBND tinh va Lanh dao Sd ve phong chong 
dich Covid - 19 tai co quan.
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(8) . Chuan bi tot cac dieu lcien phuc vu don tiep, lam viec vdi Doan Kiem tra 
so 03 cua Ban Chi dao Trung uong ve kiem tra ket qua 10 nam thuc hien Quyet 
dinh so 290-QD/TW cua Bo Chlnh tri (khoa X) ve Quy che cong tac dan van cua 
he thong chlnh tri do dong chi Bo tru'dng Bo Noi vu lam trudng doan, lam viec tai 
tinh Hung Yen (trong thang 4/2020).

(9) . Chu tri, phoi hop tham mini (a) cong khai noi dung thu tuc hanh chlnh 
linh vuc cong chuc vien chuc; (b) thuc hien day du, kip thoi noi dung cac chi so 
ve cai each hanh chlnh cua So.

(10) . Tham mini xay dung: (a) Ke hoach thuc hien Ke hoach so 790/KH- 
CTB ngay 26/3/2020 cua Cum thi dua cac tinh, thanh Bac bo ve hoat dong cua 
Cum nam 2020; (b) Quy che Van hoa cong sb cua So; (c) Ke hoach kiem tra cong 
vu noi bo So.

(11) . Ra soat, trien khai cac nhiem vu dang thuc hien, chua hoan thanh trong 
Quy I theo Ke hoach so 10/KH-SNV ngay 07/02/2020 cua So; cac Thong bao Ket 
luan cua Dang uy So s6: 253-TB/DU ngay 03/01/2020; 258-TB/DU ngay 
06/02/2020; 265-TB/DU ngay 03/3/2020.

III. To chuc thuc hien
1. Cac dong chi trong Ban Thupng vu Dang uy, Lanh dao So
1.1. Can cu Quy che lam viec cua So va chuc nang, nhiem vu dugc phan 

cong tai Thong bao so 34/TB-SNV ngay 01/4/2020 cua So, chi dao va kiem tra,
r r

don doc cac dan vi thuoc linh vuc phu trach thirc hien Ket luan nay.
1.2. Tren co so nhiem vu trong tarn neu tren, cac nhiem vu theo Ke hoach va 

chuc nang timg don vi, chi dao Trudng cac don vi xac dinh nhiem vu trortg tung 
thang, tung tuan va theo doi, chi dao thuc hien.

1.3. Thudng xuyen cap nhat nhiem vu tren phan mem quan ly van ban va 
dieu hanh cua So va van ban giay (tie ngay 01/4/2020, Gidm doc Sd thuc hien 
chuyen van ban cho cac Pho Gidm doc sd, de cac Pho gidm doc chu dong nghien 
cuu, true tiep giao cho Trudng cac dan vi thuc hien). Khi giao cho Truong cac 
don vi, phai xac dinh cu the co che thuc hien, thcri han hoan thanh va thuong

r 9

xuyen don doc, kiem tra.
1.4. Thuc hien Ice hoach lam viec luan phien tai nha va co quan trong thoi 

gian cao diem phong, chong dich Covid - 19 (Giam doc So lam viec thudng 
xuyen tai Co quan). Lanh dao Sd chiu trach nhiem giao viec, kiem tra, theo doi, 
don doc dam bao lchong lam gian doan, chain cong viec khi thuc hien lam viec tai 
nha cua can bo, nhan vien don vi minh phu trach.

1.5. Thuc hien che do lanh dao, chi dao, dieu hanh true tiep,. ket hop qua he 
thong thong tin dien tu (dien thoai di dong, tin nhan, zalo...), dam bao thong tin 
kip thoi, lien tuc (24/24), nhat la trong giai doan cao diem phong, chong dich 
Covid - 19.

1.6. True tiep nhan xet, danh gia thuc hien nhiem vu hang thang cua cac don 
vi minh phu trach.
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2. Bi thur Chi bo; Truong cac phong, ban, chi cue thuoc va true thuoc 
So'; cac can bo, dang vien, nhan vien

2.1. Tren ca sd dure nang, nhiem vu dugc giao, Ke hoach cong tac cua 
nganh Noi vu nam 2020, Chi dao cua cap tren va Ket luan nay, to chuc trien lchai 
den tat ca can bo, dang vien, nhan vien trong Chi bo, dan vi; dong thdi thudng 
xuyen ra so at, de xuat cac nhiem vu mdi phat sinh, bao cao, tham mu'u Lanh dao 
Sd chi dao kip thdi, dam bao lchong bo sot nhiem vu; hoan thanh cong viec dat va 
vugt tien do vdi chat lugng, .hieu qua cao.

7 r

2.2. Cu the hoa cac nhiem vu dugc giao neu tai Muc II Ket luan nay va cac 
nhiem vu de xuat khac (neu co) theo thang, tuan hoan thanh; bao cao, xin y kien 
Lanh dao Sd phu trach, hoan thien giri Van phong Sd de tong hgp, bao cao Giam 
doc Sd trade 09/4/2020.

2.3. Thirdng xuyen (trade 15 gid hang ngay) cap nhat van ban tren phan 
mem he thong va tir bo phan van thu de xu ly van ban, tuyet doi lchong de tinh

r r

trang cham, sot van ban; tiep nhan van ban true tiep tir Lanh dao Sd, phan cong 
cu the can bo, chuyen vien va chiu trach nhiem trade Lanh dao Sd ve ket qua, tien 
do thuc hien.

2.4. Thuc hien nghiem tuc Chi thi cua Thu tudng Chinh phu va cua UBND
\ r r •

Tinh ve phong, chong dich Covid-19. Chap hanh nghiem su chi dao, phan cong 
lam viec cua Sd trong giai doan cao diem phong, chong dich Covid-19: Thuc hien 
tot che do lam viec luan phien, lam viec tai nha (lchong phai nghi viec) qua he 
thong thong tin dien tu; lien tuc md, cap nhat, lien lac qua dien thoai, thu dien 
tu...de lam viec; tuyet doi ldiong de cong viec chain, gian doan.

Can bo, nhan vien lchong co du dieu lcien, phirong tien de lam viec tai nha, 
phai bao cao Thu trudng don vi de bo tri lam viec tai Co' quan va thuc hien 
nghiem quy dinh ve gian each xa hoi, phong ngua dich benh.

Trudng cac don vi chiu trach nhiem giam sat, don doc, phan cong thuc hien 
nhiem vu cho nhan vien, dam bao phu hgp, hieu qua va nhan xet, danh gia muc 
do thuc hien nhiem vu cua nhan vien, cua phong hang thang.

• \ r r

Giao Chanh Van phong Sd: Tren ca sd de xuat Ke hoach thuc hien nhiem vu 
quy 11/2020 tu cac don vi, tong hgp, xay dung Ke hoach chung, bao cao Giam 
doc sd trade ngay 13/4/2020; tham muu hop theo Quy che va Ke hoach so 
10/KH-SNV ngay 07/02/2020 cua Sd (hgp Lanh dao Sd hang tuan, hgp giao ban 
thang...); giup Lanh dao Sd theo doi, don doc, giam sat viec thuc hien Ket luan; 
thudng xuyen bao cao Ban Thirdng vu Dang uy, Lanh dao Sd tinh hinh, ket qua, 
nhung kho khan, vudng mac de kjp thdi chi dao thuc hien J.jy

No'i nhan:
- Lanh dao UBND tinh (de b/c);
- Lanh dao SNV;
- Cac d/c Dang uy vien;
- Bi thu cac Chi bo;
- Trudng phong, ban, chi cue thuoc, true thuoc SNV;
- Phong NV huyen, TX, TP;
- Trang Thong tin dien tir SNV;
- Luu: DU, VP.

T/M BAN CHAP HANH
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