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I. CAN CLT, MUC DICH, YEU CAU
1. Can cur
- Nghi quyet so 16-NQ/TU ngay 02/12/2019, Hoi nghi lin thu 30 Ban 

chap hanh Dang bo tinh Hung Yen khoa XVIII ve tinh hinh thirc hien nhiem 
vu phat trien kinh te - xa hoi nam 2019; muc tieu, nhiem vu va giai phap chu 
yeu nam 2020.

- Nghj quyet s6 236/2019/NQ-HDND ngay 06/12/2019 cua Hoi d6ng nhan 
dan tinh Hung Yen ve nhiem vu phat trien kinh te - xa hoi nam 2020;

- Chuong trinh hanh dong so 10/CTr-UBND ngay 17/01/2020 cua Uy ban 
nhan dan tinh ve nhung nhiem vu, giai phap chu yeu chi dao, dieu hanh thirc 
hien ke hoach phat trien kinh te - xa hoi va dir toan ngan sach nha niroc nam 
2020 tinh Hung Yen.

- QuySt djnh s6 561/QD-UBND ngay 26/02/2015 cua UBND tinh ve viec 
Quy dinh chuc nang, nhiem vu, quyen han va co cau to chuc cua So Noi vu 
Hung Yen.

2. Muc dich
99 . , r

- Cu the hoa va trien khai co hieu qua cac Nghi quyet cua Trung uong, cac 
Nghi quyet, Chircmg trinh hanh dong, Ke hoach cua Tinh uy, HDND, UBND tinh;

- Xac dinh ro phuong huong, nhiem vu, giai phap, to chuc thirc hien hieu 
qua chuc nang quan ly nha nuoc cua So Noi vu ve nganh va linh virc.

- Thuc hien toan dien, dong bo nhiem vu theo chuc nang cua So.
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- Lam co so, can cu de Idem diem, danh gia chat lirang, hieu qua cong tac 
hang thang, quy va phan loai, danh gia co quan, don vi, ca nhan cung nhu binh 
xet thi dua nam 2020.

3. Yeu cau
- Lanh dao, chi dao dong bo, ket hop thong tin, tuyen truyen, to chuc quan 

triet va trien khai thirc hien, nhanh chong dua noi dung cac Nghi quyet cua 
Trung uong, Nghi quy§t, Chuong trinh hanh dong, Kd hoach cua Tinh uy, 
HDND, UBND tinh vao thirc tien trong pham vi linh virc nganh Noi vu. Tang 
cuong cong tac xay dung va hoan thien van ban quy pham phap luat cua nganh 
theo dung chu truromg, duong 16i cua Dang, phap luat cua Nha nuoc; chu trong 
den tinh thong nhat, dong bo cua linh vuc quan ly nha nuoc cua nganh Noi vu.



- Phan cong, xac dinh ro trach nhiem, thuc hien dong bo, d§ cao trach 
nhiem cua ngu'di dung dau cac co quan, dan vi trong viec thuc hien nhiem vu 
dugc giao cho Nganh.

- Bam sat sir lanh dao, chi dao cua Tinh uy, UBND tinh trong trien khai 
thuc hien, dong thdi bao dam su phoi hgp chat che, thudng xuyen, co hieu qua 
giua Sd, cac ca quan trong nganh Noi vu va cac ca quan, dan vi trong he th6ng 
chinh tri, giua cap uy, chinh quyen cac cap, thudng xuyen don d6c, kibrn tra, kip 
thdi dieu chinh hop ly cac nhiem vu trong tarn, cu the hoa trong Ice hoach cong 
tac thang, quy, nam.

II. MUC TIEU, NHIEM VU, GIAI PHAP

1. Muc tieu

Hoan thanh tot cac nhiem vu dugc Tinh uy, HDND, UBND tinh va Bo Noi 
vu giao trong nam 2020, dac biet la cac nhiem vu dugc giao tai: Ke hoach so 88- 
KH/TU, Chuang trinh hanh dong s6 24-CTr/TU ngay 05/02/2018 cua Ban Chap 
hanh Dang bo tinh; cac Ke hoach: so 36/KH-UBND, s6 37/KH-UBND ngay 
30/3/2018 cua UBND tinh trien khai thuc hien cac Nghi quyet: so 18-NQ/TW,
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so 19-NQ/TW cua Hoi nghi lan thu sau Ban Chap hanh Trung uang Dang lchoa 
XII; Chuang trinh hanh dong cua UBND tinh ve nhiem vu, giai phap chu yeu 
chi dao, dieu hanh thuc hien ke hoach phat trien lcinh te - xa hoi va du toan ngan 
sach nha nude nam 2020 tinh Hung Yen gop phan thuc hien thang lgi cac muc 
tieu, nhiem vu da de ra tai Nghi quyet cua Tinh uy, Nghi quyet cua HDND tinh 
ve phat trien lcinh te - xa hoi 5 nam 2016 - 2020.

2. Nhiem vu trong tam• t • o

2.1. Tap trung tham muu giup UBND tinh xay dung, ban hanh cac quy
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dinh, quy che va cac che do, chinh sach thuoc llnh virc nganh Noi vu kip thdi, 
dung quy dinh, dam bao chat lugng.
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2.2. Day manh viec ra soat, sap xep, lcien toan to chuc cac ca quan, to chuc 
hanh chinh, dan vi su nghiep cong lap; cac to chuc ben trong cua cac ca quan, to 
chuc hanh chinh, dan vi sir nghiep cong lap tren dia ban tinh theo hudng thu gon 
dau moi, giam bdt lchau trung gian, giam cap pho; giam dan vi sir nghiep cong

r

lap bao dam muc tieu giam 10% dan vi su nghiep cong lap den nam 2021.
\ r r

Thuc hien nghiem cac quy dinh ve quan ly bien che, tinh gian bien che va ca 
c4u lai doi ngu can bo, cong chuc, vien chuc, dam bao 100% cac ca quan, don vi 
dugc giao bien che cong chuc hanh chinh va so lugng ngudi lam viec kip thdi, 
dung quy dinh; phan dau dat ty le tinh gian bien che 10% do Bo Noi vu giao.
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Ddy manh tri§n khai thuc hien doi mdi ca che hoat dong, ca che tir chu, tir 
chiu trach nhiem trong cac don vi su nghiep cong lap.
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2.3. Tap trung tham muu thirc hien tot Ke hoach cai each hanh chinh nam 
2020, dam bao trien khai dong bo tren tat ca cac llnh virc; tham muu tong ket 
thirc hien Chuong trinh tong the cai each hanh chinh nha nude tinh Hung Yen 
giai doan 2011-2020 va xay dung Chuong trinh tong the cai each hanh chinh 
nha nude tinh Hung Yen giai doan 2021-2030; tham muu de xuat giai phap nang 
muc chi so Cai each hanh chinh cap tinh, chi so PAPI cap tinh tang it nhat 05 
bac so vdi nam trade.
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2.4. Tiep tuc thirc hien nghiem tuc cac quy dinh ve cong tac to chuc, can
bo. Day manh viec thirc hien Chi thi so 26/CT-TTg ngay 05/9/2016 cua Thu
tudng Chinh phu tang cudng quan ly, siet chat ley luat, ky cuong hanh chinh,
khong de xay ra nhung vu viec gay hau qua va tac dong tieu circ,thieu trach
nhiem, vo ky luat trong viec thirc thi cong vu; Day manh cong tac dao tao, boi, \ 
dudng, nang cao chat luong can bo, cong chuc, vien chuc dap ung yeu cau
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nhiem vu trong tinh hinh mdi, hoan thanh 100% Ke hoach dao tao, boi dudng 
nam 2020.

2.5. Hoan thanh 100% ke hoach thanh tra, kiem tra cong vu theo quy dinh;
9

chu dong phong ngua, ngan chan, xu ly cac bieu hien vi pham dao due cong vu.

2.6. Tang cudng trien khai cong tac quan ly nha nude ve hoi, to chuc phi 
chinh phu, thanh nien.
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2.7. Tich circ cung co cong tac quan ly nha nude ve ton giao, phoi hop 
dong bo vdi cac ca quan chuc nang va cac dia phuang nham quan ly cac hoat 
dong ton giao mot each co hieu qua, gop phan phat trien kinh te - xa hoi, on dinh 
an ninh chinh tri tren dia ban tinh.

2.8. Day manh cong tac quan ly nha nude ve thi dua khen thudng, dua cong 
tac thi dua khen thudng di vao ne nep, day manh cac hoat dong thi dua trong cac 
co quan hanh chinh, dan vi sir nghiep thiet thirc chao mirng cac ngay le, ky niem 
ldn, sir kien chinh tri quan trong cua tinh va cua ca nude.

2.9. Tang cudng cong tac quan ly nha nude van thu-luu tru va trien lehai co 
hieu qua cong tac so hoa tai lieu luu tru, phat huy gia tri tai lieu luu tru cua tinh.

(Chi tiet cac nhiem vu, co' quan, don vi chu tri; co’ quan, don vi phoi hap 
tham mini thuc hien, thoi gian hoan thanh tai Phu luc kem theo Ke hoach)

3. Giai phap chu yeu

3.1. Tiep tuc thirc hien nguyen tdc tap trung dan chu, day manh tir phe 
binh va phe binh. Day manh cong tac xay dung Dang tren tat ca cac llnh virc tir 
chinh tri, tu tudng den to chuc, danh gia, phan loai, nang cao chat luong doi 
ngu dang vien, can bo, cong chuc, vien chuc, nhan vien, ngudi lao dong trong 
toan nganh; doi mdi, nang cao chat luong cong tac kiem tra, giam sat, cong tac
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thi dua, khen thu'dng, ley luat theo dung quy dinh cua Dang va chinh sach, phap 
luat cua Nha nude.

Tang cudng cong tac tuyen truyen, giao due chinh tri tu tudng, nang cao 
nhan thuc, y thuc trach nhiem, doan ket noi bo, thuc hien co hieu luc, hieu qua 
chu truong, dudng loi, chinh sach phap luat cua Dang va Nha nude. Nang cao y 
thuc trach nhiem, thai do va ket qua trong thuc hien Nghi quyet Trung uang 4 
khoa XII ve “Tang cudng xay dung, chinh don Dang; ngan chan, day lui sir suy 
thoai ve tu tudng chinh tri, dao due, loi song, nhung bieu hien “tu dien bien”, 
“tu chuyen hoa” trong noi bo. Gan viec thuc hien nhiem vu chuyen mon vdi viec 
thuc hien Chi thi so 05-CT/TW ngay 15/5/2016 cua Bo Chinh trj ve day manh 
hoc tap va lam theo tu tudng, dao due, phong each H6 Chi Minh.

3.2. loan nganh khan trirang ra soat cac nhiem vii duqc giao tai cac cac 
chuong trinh, ke hoach cua Tinh uy, UBND tinh dong thdi trien khai thuc hien 
cac nhiem vu mdi cua nam 2020. Cac dan vi can cu Ice hoach cong tac cua 
nganh, chu dong xay dung ke hoach thuc hien, bao dam chat lugng va bao quat 
tat ca cac nhiem vu dugc giao tren cac llnh.vuc cua nganh theo chuc nang, 
nhiem vu, trong do can xac dinh cac nhiem vu trong tarn can tham muu trong 
nam. Tren ca sd do, phan cong nhiem vu cu the den tirng can bo, cong chuc, 
vien chuc, nhan vien, ngudi lao dong; thudng xuyen kiem tra, don doc, danh gia 
ten do, ket qua cong viec hang thang, hang quy, kip thdi bao cao cap co tham 
quyen nhung kho lchan, vudng mac, de xuat, kien nghi trong qua trinh trien khai 
nhiem vu.

3.3. Ngudi dung dau cac ca quan, dan vi trong Nganh tiep tuc neu cao 
trach nhiem, doi mdi phuang phap lanh dao, dieu hanh, chi dao tren tinh than cai
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each quyet liet, hieu qua; tang cudng han nua moi quan he phoi hop gitra cac 
dan vi trong nganh, cac so, ban, nganh, UBND cac huyen, thi xa, thanh pho; 
chan chinh va chi dao thuc hien nghiem che do thong tin, bao cao nganh Noi vu; 
day manh ung dung khoa hoc, cong lighe va thong tin vao cac linh virc cong tac, 
nang cao chat lugng, hieu qua cong tac, tiet kiem chi phi hanh chinh; thudng 
xuyen kiem tra, tu kiem tra van ban de tiep tuc kien nghi hoan thien he thong 
van ban quy pham phap luat cua nganh Noi vu.

3.4. Ddy manh viec dao tao, boi dudng, nang cao chat lugng cua doi ngu 
can bo, cong chuc, vien chuc nganh Noi vu. Mdi can bo, dang vien, cong chuc, 
vien chuc can nang cao tinh than tu nghien cuu, tu hgc tap, trau doi, nang cao 
kien thuc, lcinh nghiem, trinh do chuyen mon, dao due, van hoa cong vu...de 
nang cao chat lugng, hieu qua cua cong tac tham muu, hoach dinh chinh sach 
dap ung yeu cau quan ly nha nude giai doan mdi, hoan thanh tot cac nhiem vu 
chuyen mon, chinh tri dugc giao cua dan vi.
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II. TO CHlTC THlTC HIEN

1. De nghi cac so’, ban, nganh, UBND cap huyen

- Can cu muc tieu, nhiem vu dirge neu tai Ke hoach, de nghi cac so, ban, 
nganh, UBND cac huyen, thanh pho, thi xa phoi hap chat che, tang cudng trao 
doi thong tin, trien lchai co hieu qua, dam bao chat lugng va tien do doi voi 
nhirng nhiem vu do Tinh uy, UBND tinh giao cho nganh Noi vu.

r 7

- Chu dong chi dao, ra soat cac nhiem vu cong tac lien quan den to chuc 
can bo, bien che..., kip thbi bao cao, de xuat UBND tinh (quan So Noi vu tong 
hop theo quy dinh) de thuc hien, dam bao sir dong bo, hieu qua.

2. Lanh dao So’ Noi vu

- Cac dong chi Lanh dao So tap trung chi dao, trien khai thirc hien cac 
nhiem vu tai muc II cua Ke hoach nay; thubng xuyen kiem tra, don doc, chi dao 
cac don vi phu trach ra soat, bo sung va tang cubng chi dao thirc hien dam bao 
khong bo sot nhiem vu, hoan thanh tot nhiem vu cong tac cua So nam 2020.

\ r r r

- Chiu trach nhiem chi dao ve tien do, chat lugng cong viec theo Ke hoach,
r

doi voi don vi, llnh vuc dugc giao phu trach.

3. Cac do’n vi thuoc va true thuoc So’

3.1. Cac phong, ban, chi cue thuoc va true thuoc So can cu chuc nang, 
nhiem vu cua don vi, tap trung thirc hien hieu qua cac nhiem vu dugc neu tai 
Ke hoach nay dong thbi thubng xuyen ra soat cac nhiem vu phat sinh, bao cao, 
tham muu Lanh dao So chi dao kip thbi, dam bao khong bo sot nhiem vu, hoan 
thanh cong viec voi chat lugng, hieu qua cao.

Truong cac phong, ban, chi cue chu dong chi dao, dieu hanh don vi thirc 
hien cac nhiem vu, giai phap theo dung quy dinh cua phap luat va chiu trach 
nhiem true tiep trubc Lanh dao So ve tinh hinh trien khai thirc hien cac nhiem 
vu tai ke hoach nay theo chuc nang, nhiem vu dugc giao. Thubng xuyen kiem 
tra, don doc, giam sat tien do va ket qua thuc hien cua don vi, de xuat cac giai 
phap nham thuc hien hieu qua doi voi cac muc tieu, nhiem vu dugc de ra trong 
ke hoach; dinh ky bao cao ket qua thirc hien nhiem vu tai cuoc hgp giao ban 
Lanh dao So hang tuan, thang, quy.

3.2. Tren co so Ke hoach nay va nhiem vu khac theo chuc nang, nhiem vu 
cua phong, ban, chi cue va nhiem vu cap tren giao, xay dung ke hoach, phan cong 
cu the can bo, chuyen vien thirc hien; xac dinh thbi gian thirc hien va hoan thanh 
trubc 20/02/2020, gui Lanh dao So va Van phong So de tong hgp, theo doi.
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3.3. Giao Van phong So tham mu'u to chu'c hop dinh ky de diem, danh gia 
ket qua thirc hien Ke hoach, nhu sau:

- Hop hang thang: Ngay 28 hang thang.

- Hop Quy: Ngay 28 cua thang cuoi quy (thay cho hop giao ban thang).

- Hop So ket 6 thang: Ngay 28/6/2020 (thay cho hop giao ban thang, quy).

- Hop Lanh dao Sb danh gia ket qua thirc hien Ke hoach nam: Ngay 
05/11/2020 (thay cho hop giao ban thang, quy).

- Hop chuyen de, dot xuat de danh gia (khi can).
r

3.4. Can cu Ke hoach va thbi gian hop neu tren, Truong cac phong, ban, 
chi cue chu dong xay dung bao cao, gui ve Van phong So trubc it nhat 02 ngay 
de tong hop. Bao cao phai neu ro ede nhiem vu hodn thank, chua hodn thdnh, 
ly do, gidi phdp, cte xuat nhiem vu mo’i phdt sink... va tie danh gia miec do thiec 
hien nhiem vu trong thang, quy, 6 thang, ndm (Theo 03 muc: A-Xuat sac; B- 
Tot, C-Hoan thanh; D-Khong hoan thanh).

Van phong So tham muu huong dan de cuong bao cao, danh gia de cac don 
vi thong nhat thirc hien; giup Giam doc So theo doi, don doc, kip thbi bao cao 
Lanh dao So tinh hinh thuc hien nhiem vu tai Ke hoach nay theo quy dinh.

No'i nhan:
- UBND tinh (de b/c);
- Cac so1, ban, nganh;
- UBND cac huyen, thi xa, thanh pho;
- Lanh dao So' Noi vu;
- Cac phong, ban, chi cue thuoc So;
- Trang Thong tin dien tir cua So;
- Lu'u: VT, VP.

GIAM DOC
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PHU LUC
'^(^RTfEM VU TRONG TAM CUA NGANH NOI VU TINH HUNG YEN NAM 2020

i'an hoach so 10 /KH-SNV ngay 07 thang 02 nam 2020 cua So Noi vu link Hung Yen)

Stt
-----------------------------r > ,;:)i---------------------------------------------------------------------------

U ..\ NOI Vu j*il Noi dung Co1 quail phoi hop Tlioi gian 
tliuc hien

I LTnli vuc I d chuc bo niayNTThcnche, hoi va to chuc phi chinh phu

1
\

.AN
T-\ \\

Don doc cac co quan, don vj thirc hien cac nhiem vu theo Ke hoach so 88-KH/TU, Ch irong trinh hanh 
dong so 24-CTr/TU ngay 05/02/201 8 cua Ban Chap hanh Dang bo tinh; cac Ke hoach: so 36/KH-UBND. 
so 37/KH-UBND ngay 30/3/201 8 cua UBND tinh trien khai tlurc hien cac Nghj quyet: so 18-NQ/TW. so 
19-NQ/TW cua Hoi nghi lan tin'r sau Ban Chap hanh Trung irong Dang khoa XII

So, ban, nganh; Uy ban nhan dan cac 
huyen, thj xa, thanh pho, cac don vj sir 
nghiep cong lap true thuoc UBND tinh

Quy 1/2020i2
/

Moan thien Quy djnh cong tac phan cap quan ly can bo, cong clu'rc vien chi'rc tinh Hung Yen, phan noi 
dung quy dinh ve quy hoach, bo nhiem, bo nhiem lai, tu chi'rc, mien nhiem, dieu dong, luan chuyen doi 
voi cong chuc, vien chuc lanh dao, quan ly

Phong Cong chi'rc vien chi'rc

3
Tham nuru bien phap khac phuc nhCing ton tai, han che thuoc ITnh vuc tham muu cua nganh Noi vu da 
dirge chi ra tai Ket luan giam sat cua Uy ban Kiem tra Trung irong,; Doan kiem tra cua Ban Thirdng vu 
Tinh uy; Thanh tra So Noi vu.

Cac So, ban, nganh, UBND cac huyen, 
thj xa, thanh pho;
Cac phong: CCVC; XDCQ & CTTN

4

Trinh UBND bao cao Bo Noi vu ve ket qua thirc hien cac Nghi quyet ngay 25/10/2017 cua Hoi nghi Ian 
thir sau Ban Chap hanh Trung irong Dang khoa XII: Nghi quyet so 1 8-NQ/TW mot so van de ve tiep tuc 
doi moi, sap xep to chi'rc bo may cua he thong chinh tri tinh gon, boat dong hieu lire, hieu qua va Nghi 
quyet so 19-NQ/TW ve tiep tuc doi mdi lie thong to chi'rc va quan ly, nang cao chat luong va hieu qua 
boat dong cua cac don vj sir nghicp cong lap dinh ky 2 lan/nam (6 thang/1 Ian)

So, ban, nganh; Uy ban nhan dan cac 
huyen, thj xa, thanh pho, cac don vj sir 
nghiep cong lap true thuoc UBND tinh

Thang 05 va 
thang I 1 nam 
2020

5

Trinh UBND tinh quy djnh chi'rc nang, nhiem vu, quyen Iran va co cau to chuc cua cac co quan, to chuc 
hanh chinh, don vj sir nghiep cong lap de thay the cac Quyet djnh tai Ket luan so 6339/K1-BNV ngay 
05/12/2017 cua Bo Noi vu dnoi hinh thirc van ban quy pham phap luat theo dung quy djnh cua Luat Ban 
hanh van ban QPPL ngay 22/6/201 5

Cac So, ban, nganh; Uy ban nhan dan 
cac huyen. thj xa, thanh pho

Quy 111/2020
6 Trinh UBND tinh phe duyet quy hoach niang lirdi cac don vj sir nghiep cong lap cac nganh, ITnh vuc 

thuoc tinh quan ly den nam 2020, tarn nhin den nam 2030
Cac So. ban, nganh; Uy ban nhan dan 

cac huyen, thj xa. thanh pho

7 Trinh UBND tinh phe duyet De an Quy hoach mang lirdi cac trudng trung hoc pho thong den nam 2025 Cac So, ban, nganh; Uy ban nhan dan 
cac huyen, thj xa, thanh pho



8
liinh UBND tinh k4t qua thuc hien Ke hoach bien che cong chuc nam 2020 va dir kien ke hoach bien che
cong chuc, lao dong hop ddng theo Nghj djnh so 68/2000/ND-CP trong cac co1 quan, to chuc hanh chinh 
cua tinh Hung Yen nam 2021

Cac So, ban, nganh; Uy ban nhan dan 
cac huyen, thj xa, thanh pho

Quy 1V/2020

9
Trinh UBND tinh k4t qua thuc hien s6 lirgng nguoi lam viec va dir kien giao so luong nguoi lam viec, lao 
dong hop ddng theo Nghi dinh s6 68/2000/ND-CP trong cac don vj sir nghiep cong lap, cac hoi dirge Nha 
mroc ho trg kinh phi boat dong theo sd lirgng nguoi lam viec cua tinh Hung Yen nam 2021

Cac So, ban, nganh; Uy ban nhan dan 
cac huyen, thj xa, thanh pho; cac don 
vi sir nghiep true thuoc UBND tinh; 
cac Hoi dupe Nha niroc ho trg kinh phi 
hoat dong theo so lirgng nguoi lam viec

10

Tidp tuc ra soat, sap xep to chuc lai cac co' quan , to chuc hanh chinh , don vi sir nghiep cong lap tren dia 
ban tinh nil dm tinh ggn , thu ggn dau moi cac co quan , to chuc hanh chinh , don vi sir nghiep cong lap va 
ddu nidi ben trong cac co quan, to chuc hanh chinh, don vi sir nghiep cong lap, giam cap trung gian, giam 
s6 luong cap pho , tang cuong quan ly da nganh , da ITnh virc , nang cao chat luong quan ly va hieu lire , 
hieu qua hoat dong cua co quan , don vi theo Ke hoach so 88-KH/TU, Chuong trinh hanh dong so 24- 
CTr/TU ngay 05/02/2018 ciia Ban Chap hanh Dang bo tinh ; cac Ke hoach: so 36/KH-UBND, so 37/KH- 
UBND ngay 30/3/2018 cua UBND tinh trien khai thuc hien cac Nghj quyet : so 18-NQ/TW, so 19- 
NQ/TW cua Hoi nghj lan thir sau Ban Chap hanh Trung irong Dang khoa XII

So, ban, nganh, UBND cac huyen, 
thanh pho Thudn g x uyen

1 1
Ra soat, sap xep lai to chtrc cac co' quan chuyen mon thuoc Uy ban nhan dan tinh, Uy ban nhan dan cap 
huyen theo quy dinh khung cua Trung irong

So, ban, nganh, UBND cac huyen, 
thanh pho

Thuc hien ngay 
khi co quy djnh 
ciia Chinh phu

12
Trinh UBND tinh phe duyet danh sach doi tirgng tinh gian bien che theo Nghi dinh so 108/2014/ND-CP; 
Nghi dinh s6 113/2018/ND-CP nam 2020

Cac So, ban, nganh; Uy ban nhan dan 
cac huyen, thj xa, thanh pho; cac don 
vj sir nghiep true thuoc UBND tinh; 
cac Hoi dirge Nha nude ho trg kinh phi 
hoat dong theo so luong nguoi lam viec

Thudng xuyen

13 Thoa thuan nghi thoi viec va huong trg cap thoi viec theo Quyet djnh so 32/201 8/QD-UBND

Cac So, ban, nganh; Uy ban nhan dan 
cac huyen, thj xa, thanh pho; c;\c don 
vj sir nghiep true thuoc UBND tinh; 
cac Hoi dirge Nha nude ho trg kinh phi 
hoat dong theo so lirgng nguoi lam viec

Thirong xuyen

14
Huong dan cac Hoi to chuc hoat dong, trgng tarn la xay dung, there hien Dieu Ie, quan ly, sir dung Quy 
Hoi (theo huong dan, chi dao cua Bo Noi vu)

So, Ban, Nganh, cac to chuc Hoi, Uy 
ban nhan dan cac huyen, thj xa, thanh 
pho

Thudng xuyen



II LTnli vuc Xav dung chinh quyen va Cong tac thanh nien

I Trinh UBND tinh Quy djnh cua UBND tinh vc chuc vu, chuc danh, so Iirong va mot so che do, chinh 
sach doi voi can bo, cong chuc cap xa tren dja ban tinh

Cac so, ban, nganh tinh;
UBND cac huyen, thi xa, thanh pho

Quy i/2020

2 Trinh UBND tinh quyet djnh cong nhan don vi chinh quyen TSVM tieu bieu nam 2019 Cac so, ban, nganh tinh;
UBND cac huyen, thj xa, thanh pho

3 Trinh UBND tinh quy djnh chuc danh, so hrong, mire phu cap, mire boi duong va khoan kinh phi doi voi 
ngubi hoat dong khong chuyen trach cap xa; thon, to dan pho

Cac so', ban, nganh tinh;
UBND cac huyen, thj xa. thanh pho

4 Trinh UBND tinh quy che to chuc va hoat dong cua thon, to dan pho (Thay the Quyet djnh so 2128/QB- 
UBND ngay 1 1/1 2/2012 cua UBND tinh I lung Yen)

Cac so. ban. nganh tinh;
UBND cac huyen, thj xa, thanh pho

5 Trinh UBND tinh quy che tuyen dung cong chuc xa, phuong, thi trim tren dia ban tinh Hung Yen (Thay 
the Quyet djnh so 08/2013/QD-UBND ngay 22/7/2013 cua UBND tinh Hung Yen)

Cac so, ban, nganh tinh;
UBND cac huyen. thj xa, thanh pho

6 Trinh UBND tinh quy dinh tieu chuan don vi chinh quyen trong sach vung manh; quy trinh cong nhan va 
mire thuong (Thay the Quyet djnh so 12/2017/QD-UBND ngay 1 1 /7/201 7 ciia UBND tinh 1 lung Yen)

Cac so, ban. nganh tinh;
UBND cac huyen, thj xa, thanh pho Quy 11/2020

7 Hoan thien ho so de an "Hien dai hoa ho so', ban do dia gioi hanh chinh va xay dung ca sa dir lieu ve dja 
gioi hanh chinh giai doan 2012- 2020,, va trinh Hoi dong tham djnh cap nha ntroc

So Tai nguyen va Moi truong;
UBND cac huyen, thj xa, thanh pho; 
UBND cac xa, phuong, thj tran

Quy II. II1/2020

8 Ra soat so lieu chuan bj cho bau cir dai bieu quoc hoi khoa XV va dai bieu HDND cac cap nhiem ky 2021- 
2026

Cue Thong ke;
UBND cac huyen, thj xa, thanh pho

Quy IV/20209 Tham nuru UBND tinh to chirc tong ket Chien luoc phat trien thanh nien Viet Nam giai doan 201 1 -2020 
tren dja ban tinh

Cac so, ban, nganh tinh;
UBND cac huyen, thj xa, thanh pho

10 Tham muu UBND tinh tong ket Chuomg trinh phat trien thanh nien tinh Hung Yen giai doan 2012-2020 Cac so, ban, nganh tinh;
UBND cac huyen, thj xa. thanh pho



111 LTnh vuc Cai each hanh chinli

1 Thuc hien danh gia, chain diem Chi so CCHC tinh Hung Yen nam 2019

Cac so, nganh: Van phong UBND 
tinh, Tu phap, Tai chinh, Thong tin va 
Truyen thong, Khoa hoc va Cong 
nghe; Ke hoach va Dau tu; Tai nguyen 
va Moi trudng

Quy 1/2020
2 Thdm dinh, tdng hop, bao cao Chi so CCHC cac so, ban, nganh nam 2019 Cac so, ban, nganh tinh va UBND cap 

huyen
Xay dung Ke hoach, hudng dan to chuc thuc hien tong ket chuong trinh cai each hanh chinh giai doan
201 1-2020, dinh hudng nhiem vu nam 2021-2030

Cac so, ban, nganh tinh va UBND clip 
huyen

4 Xay dung Ke hoach to chuc cac lop tap huan ve CCHC nam 2020 Cac so, ban, nganh tinh va UBND cdp 
huyen

5 Xay dung Ke hoach nang cao hieu qua quan tri va hanh chinh cong tinh Hung Yen nam 2020 Cac so, ban, nganh tinh va UBND cap 
huyen

6
To chuc Hoi nghi tong ket chuong trinh cai each hanh chinh giai doan 201 1-2020, dinh hudng nhiem vu 
nam 2021 -2030 cua tinh

Cac so, ban, nganh tinh; UBND cac 
cap va cac don vi co lien quan

Quy 11/2020

7
Xay dung Ke hoach to chuc cuoc thi tim kiem sang kien, giai phap CCHC nhain nang cao cong tac cai 
each hanh chinh tinh Hung Yen nam 2020 (tham muu Ke hoach, thanh lap Ban To chuc cuoc thi, The le 
cuoc thi, Quy che cham thi...)

Cac so, ban, nganh tinh va UBND cAp 
huyen, cap xa, cac to chuc chinh tri, xa 
hoi, ngirdi dan, to chiic

8 Xay dung Bo Chi so danh gia nang cao hieu qua quan tri va hanh chinh cong cap huyen Cac so, ban, nganh tinh va UBND cap 
huyen

9 To chuc, quan ly cac lop tap huan cai each hanh chinh nam 2020 theo ke hoach de ra
Cac so, ban, nganh tinh; UBND cap 
huyen, cap xa va cac don vi co lien 
quan

10
To chuc tiep nhan bai dir thi, cham thi, tong hop ket qua cuoc thi tim kiem sang kien, giai phap CCHC 
nhant nang cao cong tac cai each hanh chinh tinh Hung Yen nam 2020 theo ke hoach de ra

Cac so, ban, nganh tinh va UBND cap 
huyen, ca nhan, to chuc co lien quan

Quy 111/2020

1 1
Trien khai thuc hien kiem tra cong tac cai each hanh chinh va nang cao hieu qua quan tri va hanh chinh 
cong tinh Hung Yen nam 2020

Cac so, ban, nganh tinh va UBND cSp 
huyen

12 Xay dung cac ke hoach ve CCHC va nang cao hieu qua quan tri va hanh chinh cong tinh Hung Yen nam 
2021 Quy 1V/2020

13 Tham muu noi dung tuyen truyen ve cong tac cai each hanh chinh Cac so, ban, nganh tinh va UBND crip 
huyen Thtrdng xuyen



IV LTnli vuc Cong chuc vien chuc

1 Tham miru thuc hien viec thi tuyen cong chuc, xet tuyen vien chuc Cac Sd, ban, nganh, UBND cac huyen,
thi xa, thanh pho

5
Tham muu trien khai thuc hien to chuc thi thang hang chuc danh nghe nghiep giao vien mam non, tieu 
hoc tir hang IV ten hang III

- Sd Giao due va Dao tao;
- UBND cac huyen, thi xa, thanh phd

8
Tham muu xay dung De an va trien khai thuc hien to chuc thi hoac xet thang hang chuc danh nghe nghiep 
vien chuc nganh Y te tir hang IV len hang III

Sd Y td

2 Trien khai phan mem quan ly can bo, cong chirc, vien chuc tinh Hung Yen Cac Sd, ban, nganh. UBND cac huyen, 
thi xa, thanh phd Quy 1/2020

3
Tham muu hien phap khac phuc nhung ton tai, han che thuoc ITnh vuc tham muu cua nganh Noi vu da 
duoc chi ra tai Ket luan giam sat cua Uy ban Kiem tra Trung uong,; Doan kiem tra cua Ban Thudng vu 
Tinh uy; Thanh tra So Noi vu.

Cac Sd, ban, nganh, UBND cac huyen, 
thi xa, thanh pho;
Cac phong: TCBC &TCPCP; XDCQ 
& CTTN

4 Tham muu xay dung va trien khai ke hoach dao tao. boi duong nam 2020 Cac Sd, ban, nganh, UBND cac huyen. 
thi xa, thanh phd

k 6 Tham muu ban hanh quy djnh ve tieu chi danh gia, phan loai can bo, cong chirc. vien chuc tinh Hung Yen Cac So, ban. nganh. UBND cac huyen, 
thj xa, thanh phd Quv 11/2020

= - 7
Tham muu ban hanh quv dinh ve quan ly nguoi dai dien phan von nha nuoc tai doanh nghiep ma nha 
nude nam giu khong qua 50% von dieu le do UBND tinh lam chu sd hfru

Cac cong ly co khong qua 50% vdn 
dieu le do UBND tinh lam chu sd hiru; 
Cac Sd, ban, nganh

Quy 11/2020

V Thanh tra, kiem tra nganh Noi vu

1 Thanh tra viec thuc hien cac quy dinh phap luat thuoc ITnh vuc nganh Noi vu tai Sd Tu phap Sd Tu phap

Quy 1/20202 Thanh tra viec thuc hien cac quy dinh phap luat thuoc ITnh vuc nganh Noi vu tai Sd Y te Sd Y te

3 Xay dung Ke hoach Kiem tra Cong vu nam 2020

4 Thanh tra viec thuc hien cac quy dinh phap luat thuoc ITnh vuc nganh Noi vu tai So Ke hoach va DSu tir Sd Ke hoach va Dau tu
Quy 11/2020

5 Thanh tra viec thuc hien cac quy dinh phap luat thuoc ITnh vuc nganh Noi vu tai Sd Giao thong van tai Sd Giao thong van tai



fhanh tra viec thuc hien cac quy dinh phap luat thuoc linh vuc nganh Noi vu tai So Cong Thuong

To chuc kicuu tra viec thuc hien khac phuc cac ton tai, han che da neu tai cac Ke luan thanh tra, kiem tra 
qua cac nam 2016. 2017, 2018 d6i vdi So Lao dong, Thuong binh va Xa hoi; UBND cac huyen, thi xa, 
thanh pho: Van Giang, Van Lam, My Hao va Thanh pho Hung Yen.

hanh tra viec thuc hien cac quy dinh phap luat thuoc linh virc nganh Noi vu tai So Khoa hoc va Cong
nghe

So Cong tlurong

So Khoa hoc va Cong nghe

So Lao dong, Thuo'ng binh va Xa hoi; 
UBND cac huyen, thi xa, thanh phd: 
Van Giang, Van Lam, My Hao va 
Thanh pho Hung Yen

Quy 111/2020

Fhanh tra trach nhiem tai Van phong So Noi vu Van phong So Noi vu

Xay dung ke hoach thanh tra, kiem tra nam 2021 Cac phong, ban, chi cue thuoc va true 
thuoc So

Quy IV/2020

VI Linh vuc Ton giao

Bao cao Ban Ton giao Chlnh phu ve tinh hinh va ket qua cong tac trong dip Tet Nguyen dan nam 2020. UBND, Phong Noi vu cac huyen, thi 
xa, thanh pho.

Trao d6i vdi Thuong true Ban Tri sir GHPGVN tinh chi dao Ban Tri sir GHPGVN 10 huyen, thi xa, thanh 
pho trong tinh tuyen truygn van dong tang, ni, tru tri cac co so Phat giao thuc hien nghiern tuc quy che 
van hda d co so, ndp song van hoa, van minh tai cac co so tin tin ngtrong, ton giao; to chuc nghi le nguyen 
cdu binh an cho Phat tir va nhan dan tai cac chua nhan dip dau Xuan nam mbi; han che tien tdi xoa bo cac 
hinh thuc me tin di doan trong co so Phat giao.

Giao hoi PGVN tinh va GHPGVN 10 
huyen, thi xa, thanh pho trong tinh.

l ludng dan Phong Noi vu cac huyen, thi xa, thanh pho tham mini vdi cap uy, chinh quyen chi dao cac xa, 
phudng, thi trdn quan ly hoat dong ton giao trong dip le Phuc sinh nam 2020.

UBND, Phong Noi vu cac huyen, thi 
xa,thanh pho.

Xay dung k6 hoach tham hoi, tang qua chuc sac, chuc viec Cong giao va Tin lanh nhan dip le Phuc sinh. UBND, Phong Noi vu cac huyen, thi 
xa,thanh pho.

Chtip thuan cho Giao hoi Phat giao Viet Nam tinh to chuc Dai le Phat dan cap tinh nam 2020. - UBND cap huyen noi to clitic Dai le.

Xay dung ke hoach tham hoi, tang qua cac chua tieu bieu tren dja ban tinh nhan djp Dai le Phat dan nam 
2020.

Phong Noi vu cac huyen, thi xa, 
thanh pho.

Bao cao Ban Ton giao Chinh phu ket qua to chuc Dai le Phat dan nam 2020. Phong Noi vu cac huyen, thi xa, 
thanh pho.

Kiem tra viec thuc hien cac quv dinh ctia phap luat ve tin ngtrong, ton giao tai UBND huyen An Thi thdi 
didm tir 01/01/2018 d6n 30/12/2019. - UBND, Phong Noi vu huyen An Thi.

Quy 1/2020

Quy 11/2020



9 Chip thuan cho Giao hoi Phat giao Viet Nam tinh to chuc Khoa An cu' Kiet ha nam 2020. Giao hoi PGVN tinh

Quv 111/2020

10 Tuyen truyen, pho bien phap luat cho chuc sac Phat giao. Giao hoi PGVN tinh

1 1
Xay dung k4 hoach tham hoi, tang qua cac chuc sac, chuc viec Phat giao; ho trg cac tang ni gia yeu om 
dau lau ngay nhan mua An cu Kiet ha nam 2020.

Phong Noi vu cac huyen, thi xa. thanh 
pho; Ban Tri suGHPGVN tinh; Ban
Tri su GHPGVN cap huyen.

12 Bao cao Ban Ton giao Chinh phu Ket qua to chuc Khoa An cu Kiet ha nam 2020. UBND thanh pho Hung Yen. UBND 
huyen Van Lam.

13 Xay dung ke hoach tham hoi, tang qua cac chuc sac, chuc viec Phat giao nhan mua Vu Lan nam 2020 Phong Noi vu cac huyen, thi xa, thanh 
pho.

14
f'

Huong din Phong Noi vu cac huyen, thi xa, thanh pho tham muu voi cap uy, chinh quyen chi dao cac xa, 
phuong, thi tran tang cudng cong tac quan ly nha nuoc ve ton giao trong djp le Giang sinh nam 2020.

UBND. Phong Noi vu cac huyen, thi 
xa, thanh pho.

Quy IV/2020)' 15 Xay dung ke hoach tham hoi, tang qua chuc sac Cong giao va Tin lanh nhan dip le Giang sinh 2020. Phong Noi vu cac huyen, thi xa, thanh 
pho.

N 16
Bao cao Ban Ton giao Chinh phu, UBND tinh tinh hinh va ket qua cong tac trong dip le Giang sinh nam 
2020.

UBND; Phong Noi vu cac huyen, thi 
xa. thanh pho.

Tilp tuc trien khai thuc hien Ke hoach so 101/KH-UBND ngay 31/5/2016 va Cong van so 609/UBND-NC ngay 
16/3/2018 cua UBND tinh ve cong tac doi voi dao Tin lanh giai doan 2016-2020.

UBND; Phong Noi vu cac huyen. thi 
xa, thanh pho.

Thuong xuyen

l

18
Tiep tuc trien khai thuc hicn ke hoach so 100/KH-UBND ngay 14/4/2017 ciia UBND tinh ve boi duong 
can bo, cong chuc lam cong tac ton giao tinh Hung Yen giai doan 201 7-2020; ke hoach so 101/KH- 
UBND ngay 14/4/2017 cua UBND tinh ve trien khai thi hanh Luat tin nguong, ton giao tren dja ban tinh.

Cac so, ban, nganh co lien quan;
UBND cac huyen, thj xa, thanh pho.

19
Tiep tuc phoi hop voi so Tai Nguyen va Moi Truong trong viec cap giay chi'rng nhan quyen su dung dat 
cho cac co so ton giao. So Tai Nguyen va Moi truong.

20 Tiep tuc phoi hop voi So Xay dung trong viec chap thuan chu truong xay dung cac cong trinh ton giao. So Xay dung.

21
Phoi hop voi So Van hoa,The thao va Du lich trong viec quan ly hoat dong tin nguong, quan ly cac co' so 
ton giao duoc xep hang. So' Van hoa, The thao va Du lich.

22
Bao cao thang, bao cao Quy trong nam 2020 ve tinh hinh va ket qua cong tac ton giao gui Ban Ton giao 
Chinh phu. So Noi vu theo quy che bao cao djnh ky.

UBND; Phong Noi vu cac huyen, thi 
xa, thanh pho.

23
Thuc hien cac bao cao chuyen de, bao cao dot xuat theo chi dao ve chuyen mon cua Ban Ton giao Chinh 
phu; chi dao cua UBND tinh.

UBND; Phong Noi vu cac huyen, thi 
xa, thanh pho.

24 Tham muu trinh UBND tinh Du thao cac van ban huong dan ve ton giao theo chi dao chuyen mon cua
Ban Ton giao Chinh phu. ____________________________ ____



VII LTnh vuc Thi dua - Khen thuong

1
Don ddc td chuc Hoi nghi diln hinh tien tien cac cap tien tdi Dai hoi thi dua yeu nude tinh Hung Yen lan 
thu IX

Cac Sd, ban, nganh, UBND cac huyen, 
thi xa, thanh pho

2 Tham muu td chuc Dai hoi thi dua yeu nude tinh Hung Yen lan thu IX Cac Sd, ban, nganh, UBND cac huyen, 
thi xa, thanh pho

o
J Tharn nuru Kd hoach td chuc trao tang danh hieu vinh dir Nha nuoc Ba me Viet Nam anh hung Cac Sd, ban, nganh. UBND cac huyen, 

thi xa, thanh pho

4 Tham muu trinh Truy tang 06 danh hieu vinh dir Nha nude Ba me Viet Nam anh hung Cac Sd, ban, nganh, UBND cac huyen, 
thi xa, thanh pho

Quy 1/20205
Huong din, don ddc cac Khoi Thi dua, cac sd, ban, nganh, doan the tinh, cac huyen, thi xa, thanh phd, cac 
co' quan, do'n vi tong ket cong lac thi dua, khen thuong nam 2019; xay dung chirong trinh, ke hoach ky ket 
giao ude thi dua nam 2020

Cac Khoi thi dua; cac Sd, ban, nganh, 
UBND cac huyen, thi xa, thanh phd

6
Tham nuru Kd hoach phat dong phong trao thi dua nam 2020, trien khai thuc hien Nghi quyet so 01/NQ- 
CP cua Chinh phu; Chirong trinh hanh dong cua UBND tinh

7 Trinh phe duyet trudng, pho khoi; ra soat cac co' quan, do'n vi mdi vao cac khoi TD cua tinh Cac Khoi thi dua tren dia ban tinh

8 Tham muu sira ddi Quy che ve cong tac thi dua, khen thuong tren dia ban tinh Cac Sd, ban, nganh, UBND cac huyen, 
thi xa, thanh phd

9
T6 chuc hoi nghi voi Hoi dong TDKT cac sd, ban, nganh, huyen, thi xa, thanh pho sau khi Hoi dong 
TDKT tinh ban hanh ke hoach boat dong nam 2020

Cac Sd, ban, nganh, UBND cac huyen, 
thi xa, thanh phd

10
Tham muu to chuc Hoi thi “Can bo, cong chuc, vien chuc tinh Hung Yen thi dua thuc hien van hoa cong
sd”

Cac Sd, ban. nganh, UBND cac huyen, 
thi xa, thanh phd

Quy 11/2020
1 1 Kiem tra cong tac TDK F theo Quyet dinh phe duyet Ke hoach thanh tra, kiem tra cua Giam doc Sd Noi vu Sd Giao due va Dao tao

12
T6 chuc tap huan nghiep vu cho doi ngfl can bo, cong chuc lam cong tac thi dua, khen thuong tren dia ban 
tinh

Cac Sd, ban, nganh, UBND cac huyen, 
thi xa, thanh phd Quy 111/2020

13 Ki6m tra viec thuc hien cac Quy djnh cua phap luat ve cong tac TDKT theo Ke hoach cua HDTDKT tinh Cac Sd, ban, nganh, UBND cac huyen, 
thi xa, thanh phd

Quy IV/202014
Tdng kit phong trao thi dua “Doanh nghiep Viet Nam hoi nhap va phat trien” theo Ke hoach so 307/KH-
UBND ngay 16/10/2017 cua UBND tinh

Cac Sd, ban, nganh, UBND cac huyen, 
thi xa, thanh phd

15
Tdng kit phong trao thi dua "Ca nuoc chung tay vi ngudi ngheo khong de ai bi bo lai phia sau" giai doan
2016 - 2020 theo Ke hoach 308/KH-UBND ngay 17/10/2017 cua UBND tinh

Cac Sd, ban, nganh, UBND cac huyen, 
thi xa, thanh phd

VIII LTnh vuc Van thu - Liru tru-

1 Tham muu trinh UBND tinh ban hanh Ke hoach cong tac van thir, 1 tru tru nam 2020 Cac sd, ban, nganh, UBND cac huyen, 
thi xa, thanh phd Quy 1/2020



2

To chirc tir 2 den 3 lop tap huan huong dan nghiep vu trien khai Nghi djnh thay the Nghi dinh
1 10/2004/ND-CP ngay 8/4/2004: 09/201 0/ND-CP ngay 08/2/2010; Thong Ur s6 01/2019/TT-BNV; 
Thong tu so 02/2019/TT-BNV ngay 24/01/2019 Quy dinh quy trimh trao doi, luu tru, xir ly tai lieu dien tir 
trong cong tac van tlur va Quy dinh tieu chuan dir lieu thong tin dau vao va yeu cau bao quan tai lieu luu 
tru dien tir

Cac so, ban, nganh, UBND cac huyen. 
thi xa, thanh pho

Tir thang 02 den 
thang 06/2020

3
Thuc hien so hoa tai lieu tai kho luu trir lich sir. to chuc thuc hien chinh Iv. xac dinh gia trj tai lieu, bao 
quan va to chuc khai thac sir dung tai lieu cua tinh; xay dung co so dir lieu luu till' dien tu

Cac so, ban, nganh. UBND cac huyen. 
thi xa, thanh pho

Tir thang 02 den 
thang 1 1/2020

4 Ticp tuc lham muu phoi hop trien khai thuc hien Ke hoach so 08/KH-UBND ngay 10/01/2019 cua UBND 
tinh ve chinh ly tai lieu ton dong, tich dong tai cac so. ban. nganh, vac huyen, thi xa, thanh pho

Cite so, ban. nganh, UBND cac huyen. 
thi xa, thanh pho

Tir thang 02 den 
thang 12/2020

5 To chuc thu thap, suu tarn tai lieu quy hiem, tai lieu luu tru lich sir tir cac nguon luu tru quoc gia, cac tinh. 
huyen, ve kho luu tru lich sir

Cac so, ban, nganh, UBND cac huyen. 
thi xa, thanh pho

Tir thang 03 den 
thang 10/2020

6 Xay dung Ke hoach va hucrng dan cac co quan, to chuc don vj thuoc nguon nop luu vao luu tru lich sir 
chuan bi kho tang de tiep nhan ho so tai lieu vao Luu tru lich sir

Cac so, ban. nganh, UBND cac huyen, 
thi xa, thanh pho

Tir thang 04 den 
thang 12/2020

IX LTnli vuc cong tac Van pliong\
1 Tham muu ban hanh: Quy che lam viec ciia So Noi vu; Quy djnh chuc nang, nhiein vu, quyen han ciia cac 

phong, ban, chi cue thuoc va true thuoc So; Quy che chi tieu noi bo ciia So Noi vu
Cac phong, ban, chi cue thuoc va true 
thiioc So

Quy 1/2020

2 Tham muu Lanh dao Soto chuc cac Hoi nghi tong ket cong tac nam; Hoi nghi kiem diem tap the va ca nhan 
lanh dao quan ly; Hoi nghi Can bo, cong chirc, vien chirC, nguoi lao dong

Cac phong, ban, chi cue thuoc va true 
thuoc So

->J

Tham muu Lanh dao So ban hanh: K.e hoach cong tac nam 2020; Ke hoach phat dong phong trao thi dua 
nganh Noi vu nam 2020; ke hoach cai each hanh chinh nam 2020; ke hoach tuyen truyen cai each hanh chinh 
nam 2020; ke hoach cong nghe thong tin nam 2020; ke hoach kiem soat thu tuc hanh chinh nam 2020; ke 
hoach ra soat, don gian hoa thu tuc hanh chinh nam 2020; ke hoach pho bien giao due phap luat nam 2020; 
ke hoach cong tac phap che nam 2020; ke hoach theo doi thi hanh phap luat nam 2020; ke hoach xir ly vi 
pham hanh chinh...

Cac phong, ban, chi cue thuoc va true 
thuoc So'

4 Trien khai cac Du an: cai tao nha xe - san the thao da nang; ap dung phan mem quan ly can bo, cong chirc, 
vien chirc va nguoi lao dong tai So

Cac phong, ban, chi cue thuoc va true 
thuoc So

5 Tham muu hoan thanh dir an Kho Luu trCr chuyen dung cap tinh Cac phong, ban, chi cue thuoc va true 
thuoc So

6
Xay dung Danh nuic tai lieu theo chirc nang nhiein vu ciia tirng chuyen vien ciia cac phong, hiiy tai lieu da 
chinh ly va tai lieu tich dong khong co trong danh muc. Cac phong, ban, chi cue thuoc va true 

thuoc So

7 Chinh ly tai lieu ciia co quan So Trung tarn luu tru Lich sir, CCVTLT

8 Phoi hop to chirc cac lap tap huan, lop boi dirong can bo, cong chuc, vien chirc nam 2020 Phong Cong chirc, vien chuc



9 Tham miru Lanh dao So to chuc cac Hoi nghj so' ket cong tac 6 thang dau nam Cac phong, ban, chi cue thuoc va true 
thuoc Sd Quy 11/2020

10 Tham muu Lanh dao So' to chuc cac Hoi nghi tong ket cong tac nam Cac phong, ban, chi cue thuoc va true 
thupc So Quy 1V/2020

1 1

Tham muu Lanh dao So ve quan ly cong tac to chuc va can bo, cong chirc, vien chirc, ngudi lao dong trong 
So; cong tac phap che, cong tac cai each hanh chlnh, cai each che do cong vu, cong chuc,van hoa cong so, 
bao ve bi mat nha node, binh dang gidi tai So. Thudng true, theo doi cong tac thi dua, khen thu'dng cua co' 
quan va nganh Noi vu theo quy djnh

Cac phong, ban, chi cue thuoc va true 
thupc Sd Thudng xuyen

12 Thuc hien cong tac tong hop, bao cao djnh ky, chuyen nganh, bao cao co len quan den hoat dong cua So theo 
de nghi ctia cac so, ban, nganh va yeu can cua co quan cap tren

Cac phong, ban, chi cue thuoc va true 
thuoc Sd Thudng xuyen

13

Huong dan can bo, cong chuc, vien chuc trong co quan thuc hien cac quy dinh cua UBND tinh ve cong nghe 
thong tin (khai thac cap nhat thong tin, sir dung phan cirng, phan mem, bao mat, an ninh va an toan dir lieu 
truyen tren mang cue bo cua co quan va rnang dien rong cua tinh)... To chirc trien khai cac chirong trinh ung 
dung chuyen nganh, cac phan mem dung chung theo quy djnh trong co' quan; trao doi, cung cap co so dir lieu 
cua co quan vdi cac don vj khac trong tinh theo quy djnh; thuc hien che do bao cao djnh ky va dot xuat ve 
tinh hinh cong nghe thong tin ciia co quan.

Cac phong, ban, chi cue thupc va true 
thupc So Thudng xuyen

14
Duy tri thuc hien, kiern tra, giant sat viec ap dung he thong quan ly chat lirong theo tieu chuan ISO trong qua 
trinh thuc hien nhiem vu tai co quan So; Thuc hien nhiern vu kiern soat tai lieu tieu chuan ISO doi vdi cac 
cong viec, cac don vj;

Cac phong, ban, chi cue thuoc va true 
thuoc Sd Thudng xuyen

15

Tham muu, to chuc thuc hien cong tac van thu - luu trir tai So; Theo doi, kiern tra, don doc va djnh ky bao
cao Lanh dao So viec cap nhat, tiep nhan va xu1 ly van ban cua cac phong, ban, chi cue thuoc va true thupc 
So tren phan men quan ly va dieu hanh van ban cua So Noi vu; Theo doi, don doc, tong hop bao cao tien do 
tham muu, xu ly van ban cua cac phong, ban, chi cue theo sir chi dao, phan cong, giao nhiem vu cua Lanh 
dao So

Cac phong, ban, chi cue thuoc va true 
thuoc Sd Thudng xuyen

16
Quan ly tai chinh, tai san, mua sam va sir dung tai san cua co quan: thuc hien nhiem vu du toan, chi ngan 
sach cua Sd; to chuc thuc hien mua sam, sira chua vat tir, hang hoa, tai san; bao dam co so vat chat, trang 
thiet bj, phuong tien lam viec, sinh hoat cho can bo, cong chuc, ngirdi lao dong theo dung quy djnh

Thudng xuyen

17

To chuc thuc hien cong tac le tan, phuc vu: to chuc don tiep khach den lam viec vdi co quan; chuln bj td 
chirc, phuc vu hoi nghi, cac cuoc hop, lam viec ciia Lanh dao Sd; chant lo cong tac dam bao phuc vu, ve sinh 
co quan va cac phong lam viec cua Sd sach se, bao ve rnoi trudng xanh, sach, dep. Dam bao dua don Lanh 
dao Sd dung thdi gian, an toan, thuc hien viec bao duong, sira chira tai san co quan theo dung quy djnh, dam 
bao an ninh, an toan, phong chay chira chay

Thudng xuyen


