PHU LUC 01

Huwdng dan can by dau moi phu trach phan mém

(Kém theo Ké hoach sé

/KH-SNV ngay

9/2025 cua So Noi vu)

Noi dung: Tap huan, huéng dan can bd dau moéi quan tri phan mém quan ly ho

so CBCCVC tinh Hung Yén.

Thoi gian ngay (dw kién): 02 ngay cho 4 16p (0.5 ngay/16p)
Hinh thirc: T6 chirc hoi nghi truc tuyén

, Thoi gian
Lop Co quan/don vi Doi twong (dy kién) Ghi chu
I. Thanh phin bét budc: 1/2ngay |M&i  co
Cén bd lam cong téc t6 chic, can quan/don
b hodc can b 1a dau moi truc vl 101 da 04
tiep tham muu trién khai cap nguol.
nhat ho so.
II. Thanh phin mé rong:
1. Cac co quan chuyén mon
- Co quan chuyén mon truc | trwe thuoc UBND tinh:
thuoc UBND tinh; - Pai dién lanh dao phong Té
.. | - Cac don vi su nghiép cong lap | chirc can bo (Van phong);
Lap hudc UBND tinh; 1 bé ich vé 6
01 | frue thuoc mnh; - 01 can bd phu trach vé cong
- Céc don vi su nghi€p cong 1ap | ngh¢ thong tin.
tryc thudc so, nganh. 2. Cac don vi sw nghiép cong
lap thuoc UBND tinh; cdc don
vi sw nghiép cong lip truc
thugc so, nganh:
- Pai dién lanh dao ph(‘)ng T
chttc, hanh chinh (tong hop,
hanh chinh);
- 01 can bd phu trach vé cong
ngh¢ thong tin.
UBND‘ }5/ PAhU(‘mAg; Cé(i donvi |, Thanh phén bit budc 1/2 ngay | Méi co
su nghiép cong 1ap thude Céan bd lam cong tac to chic, quan/don

Lép
02

UBND xa/phuong (Phuong Phd
Hién; Phuong Son Nam;
Phuong Hong Chau; Phuong
My¥ Hao; Phuong Puong Hao;
Phuong Thuong Hong; Xa Tan
Hung; Xa Hoang Hoa Tham; Xa
Tién Lir; Xa Tién Hoa; Xa
Quang Hung; Xa Poan Dao;
X4 Tién Tién; Xa Téng Tran,;
Xa Luong Bang; Xa Nghia Dan;
Xa Hiép Cuong; Xa Puc Hop;

can bd hodc can bo la QQu mbi
truc ti€p tham muu trién khai
cap nhat ho so.

IL. Thanh phin mé rong:

- Pai dién lanh dao Van phong
HDND-UBND;

- Pai dién lanh dao va chuyén
vién phuy trach vé linh vuc ndi vu
(phong Van hoéa — xa hoi).

vi toi da 04
nguoi.




X4 An Thi; Xa Xuéan Tric; Xa
Pham Ngii Lio; X4 Nguyén
Trai; X4 Hong Quang; X4
Khoai Chau; Xa Triéu Viét
Vuong; Xa Viét Tién; Xa Chi
Minh; Xa Chau Ninh; Xa Yén
My; Xa Viét Yén; Xa Hoan
Long; X4 Nguyén Vin Linh; Xa
Nhu Quynh; Xa Lac Pao; Xa
Dai Pong; Xa Nghia Try; Xa
Phung Cong; Xa Van Giang; Xa
Mé Sé).

Lép
03

UBND xa/phuong; Cac don vi
su nghi¢p cong lap thude
UBND x@/phuong (Xa Thai
Thuy; Xa Dong Thuy Anh; Xa
Bic Thuy Anh; X3 Thuy Anh;
Xa Tay Thuy Anh; Xa Nam
Thuy Anh; X3 Bic Thai Ninh;
Xa Thai Ninh; xa DPong Thai
Ninh; Xa Nam Thai Ninh; Xa
Tay Thai Ninh; Xa Quynh Phuy;
X& Minh Tho; Xa Nguyén Du;
Xa Quynh An; X3 Ngoc Lam;
Xa Pong Bang; Xa A Sao; xa
Phy Duc; Xd Tan Tién; Xa
Poéng Hung; Xa Bic Tién Hung;
Xa bong Tién Hung; Xa Nam
Pong Hung; Xa Bic Pong
Quan; Xa Bac Pong Hung; Xa
bong Quan; Xa Nam Tién
Hung; X3 Tién Hung; Xa Hung
Ha; Xa Tién La; Xa Lé Quy
Poén; Xa Hong Minh; X3 Than
Khé; Xa Dién Ha; Xa Ngu
Thién; Xa Long Hung).

I. Thanh phan bt budc

Can bd lam cong tac té chure,
can b hodc can by la dau moi
tryc tiép tham muu trién khai
cap nhat ho so.

II. Thanh phin mé rong:

- Dai dién lanh dao Van phong
HDND-UBND;

- bai dién lénh‘ dao va chuyén
vién phuy trach vé linh vuc noi vu
(phong Van héa — xa hoi).

1/2 ngay

Mbdi  co
quan/don
vi toi da 04
nguoi.

04

UBND xa/phuong; Cac don vi
su nghi¢p cong lap thude
UBND xa/phuong; (Phuong
Théai Binh; Phuong Tran Lam;
Phuong Tran Hung Dao;
Phuong Tra Ly; Phuong Vi
Phiic; X4 Tién Hai; Xa Tay
Tién Hai; X3 Ai Quéc;, Xa
DPdng Chau; Xi Dong Tién Hai;
Xa Nam Cuong; Xa Hung Phu;
Xd Nam Tién Hii; X3 Kién
Xuong; Xa Lé Loi; Xa Quang

I. Thanh phan bat budc

Cén bo lam cong tac té‘ chl'I(;,
can b(f),hoéc can bo la c‘Iﬁu moi
tryc tiép tham muu trién khai
cap nhat ho so.

IL. Thanh phin mé rong:

- Pai dién lanh dao Van phong
HDND-UBND;

- Pai dién lﬁnh‘ dao va chuyén
vién phu trach vé linh vuc ndi vu
(phong Van hoa — xa hoi).

1/2 ngay

Mbdi  co
quan/don
vi toi da 04
nguoi.




Lich; Xa Vi Quy; Xa Binh
Thanh; Xa Binh Dinh; Xa Héng
Vii; Xa Binh Nguyén; Xa Tra
Giang; Xa Vi Thu; Xa Thu Tri;
Xa Tan Thuan; Xa Thu Vi; Xa
Vii Tién; Xa Van Xuan).
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PHU LUC 02

Hwéng din can bd sir dung hé thong Quan Iy can bd cong chire, vién chirc
tinh Hung Yén nam 2025

(Kém theo Ké hoach so

/KH-SNV ngay

thang 9 nam 2025 cua So Noi vu)

Néi dung: Hudng dan can b str dung hé thong Quan 1y can b cong chure, vién
chtrc tinh Hung Yén nam 2025 dé€ cap nhat, bo sung thong tin vao hé so CBCCVC
Thoi gian ngay (dw kién): 01 ngay (0.5 ngay/1p)

Hinh thire: Két ndi duong truyén truc tuyén

Thoi
Lép | Co quan/don vi Péi twong Piém ciu g;;;‘ Ghi chi
kién)
I. Thanh phan bit budc - Tai co|1/2ngiy |- Truc tuyén
1. Cac co quan chuyén mén | qUan chuyén qua  Zoom
triee thuéc UBND tinh: mon  tryc do UBND
A 1a . thudc tinh két noi
- Pai dién 1anh dao phu trach - , 2 A
cong tac to chirc, can bo; UBND tinh. gﬁem cau
|- Ca ; en
- Pai dién lanh dao phong Té | ~ C4° doifl‘, v So/nganh
chtrc can bo (Van phong); can su ng i?p (du kién tbi
bo la dau moi truc ti€p tham :}(1) nAg ap d a. khoang
.2 A ~ A uQcC
muu trién khai cap nhat ‘ho S0} UBND finth: 200  didm
- Co quan chuyén | - 01 can bg phu trach vé cong | - Céc don vi chu)
moén  tryc  thudc | nghé thong tin. st n hiéV ' - Céc don vi
UBND tinh; 2. Cac don vi sw nghiép cong o g 8 lég su nghiéﬁ
- Cac don vi sy |ldp thupc UBND tinh; cic| . .=~ 5. cong lap
nghiép cong lap truc | don vi sw nghi¢p cong ldp sé, ngénh.' truc  thude
Lop | thuoc UBND tinh; | trwe thudc sé, nganh: s, nganh
01 | _ cac ban, chi cuc | - Dai dién lanh dao don vi; nép khong
va tuwong duong |- Dai dién lanh dao phong T bo tri duoc

thudc sd, nganh;
- Cac don vi su
nghi€p cong lap truc
thudc so, nganh.

chtre, hanh chinh (téng hop,
hanh chinh) hodc can bd lam
cong tac td chire, can bd hodc
can bo 1a dau mdi truc tiép
tham muu trién khai cap nhat
ho so;

- 01 can bo phu trach vé cong
ngh¢ thong tin.

II. Thanh phin mé rong:
Pon vi c¢6 thé triéu tap theo
nhu ciu cia don vi

Toan thé can bo, cong chuc,
vién chuc

diém cau thi
dang ky hoc
tai diém cau
cac SO,
nganh.
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02

- UBND xa/phuong;
- Cac don vi su
nghiép cong lap
thudc UBND
xa/phuong.

I. Thanh phén bit bude

1. Co quan chuyén mon truc
thugc UBND cdac xa/phwong
- Pai dién lanh dao UBND
xa/phudng phu trach cong tac
t6 chire, can bo;

- bai dién lanh dao phong
Van hoa — xa hoi, Van phong
HDND - UBND xa/phuong,
Phong kinh té (x&)/Phong
kinh t& ha ting va d6 thi
(phuong);

- Chuyén vién phu trach vé
linh vuc nd1 vu (phong Van
héa — xa hoi); can bo 1a dau
modi truc tiép tham muu trién
khai cap nhat ho so;

- Chuyén vién phu trach vé
cong nghé thong tin cua
xa/phuong.

2. Cac don vi sw nghiép cong

lap thugc UBND cac
xda/phuwong

- Pai dién 1anh dao don vi;

- Pai dién lanh dao phong
hanh chinh, tong hop, vin
phong hodc can bd lam cong
tac tO chirc, can bd hodc lién
quan dén cong tac t6 chuc,
can bd thudc don vi.

II. Thanh phin mé rong:
Pon vi c¢6 thé triéu tap theo
nhu ciu cia don vi

Toan b can bd, cong chuc
vién chuc

Tai UBND
xa/phuong
(105  diém
cau trong d6
01 diém cau
tai  UBND
tinh, 104
diém cau tai
UBND
xa/phuong)

1/2 ngay

- Piém cau
chinh tai
UBND tinh
két nbi dén
104
xa/phudng
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